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1 O6nactb NpUMeHeHuUs

Hacroswmin ctaHaapT ycTaHaBnvmeaeT obLuve npasvna opMupoBaHus 6mbnuotedHoro oHaa, ero
OCHOBHbIe Mpouecchl. HacTosiwmii cTaHAapT He pacrnpoCTpaHAeTCs Ha CeTeBble PEecypCbl yAaneHHoro
(mMcTaHLMOHHOrO) JocTyna.

CraHgapT npefHasHayeH Ans UCnofb3oBaHus B BubnvoTekax Bcex TUMOB Y BMOOB BHE 3aBUCKMMOCTH
OT BEOOMCTBEHHON MPUHAANEXHOCTV U OPUAMYECKOTO cTaTyca (CamocToATENbHOE opuanyeckoe nuuo,
CTPYKTYpHOE NMoApasfeneHve tpuanyeckoro nuua), B MHMOPMAaLMOHHBIX LEHTpax v B APYIX YYPeXaeHusx,
hopmupyoLLnx BMbnmoTeyHsle POoHAbI.

2 HopmaTuBHbI€ CCbINTKU

B HacToslEeM cTaHaapTe MCMoMb30BaHbl HOPMATUBHbBIE CChIMKU Ha CneayroLume ctaHaapTbl:
FOCT 7.0 CucTtema ctaHgapToB no nHdopmMaumm, GubnmotedHomy n nsgatensckomy geny. NHdop-
MaLMOHHO-OMGNoTeYHas AeaTenbHOCTb, bubnuorpacus. TepMrHbl 1 onpeneneHms
MOCT P 7.0.12 Cwucrema CcTaHOapToB MO MHopmauuy, GubnnotedyHomy U u3gaTenbCkoMy [Aerny.
Bubnuorpadutieckas 3annck. CokpalleHne CroB U CNIOBOCOYETaHM Ha pycckoMm sisbike. Oblime TpebosaHus u
npasuna
FOCT P 7.0.17 Cuctema ctaHgapToB No uHcpopmaLmm, bubnmotedHomy 1 nsgatensckomy aeny. Cucrema
0653aTeNbLHOro aK3eMnnspa JokyMeHToB. Mpon3Boautenu, nonyyarenu, OCHOBHbIE BUbl JOKYMEHTOB
FOCT P 7.0.20 Cuctema craHOapToB No MHopmaumm, GubnnmotedyHoMy K m3gateribckomy aeny.
BubnuoteyHas ctatuctuka. Nokasateny v eOuHULbI NCHUCNEHNA
FOCT P 7.0.66 Cuctema cTtaHgapToB MO MHGopmaumy, BUBAMOTEYHOMY U M3L4aTerbCKOMy [eny.
NHpoekcupoBaHne fokymeHToB. ObLume TpeboBaHus K KOOPAMHATHOMY MHAEKCMPOBaHUIO
FOCT P 7.0.83 Cuctema cTaHOapToB MO WHGopmauuu, BubnmotedHomy u usgaTenbckomy Aeny.
OneKkTpoHHble usganuns. OCHOBHbIE BUb! U BbIXOAHbIE CBEAEHNS
FOCT 7.1 Cucrtema craHOgapToB No MHdopMaumun, bubnuoteyHoMy v usgatenbckomy geny. bubnuvo-
rpacmyeckas 3anucb. bubnuorpadguyeckoe onuncanue. O6lme TpeboBaHns 1 Npasuna CoCTaBNeHus
FOCT 7.9 Cuctema ctaHOapToB No MHopMaummn, bubnmotedyHoMy 1 nsgartensckomy geny. Pedepat
1 aHHoTaums. Obwume TpeboBaHuA
f FOCT 7.22 CucTtema cTaHZapToB no uHdopmMauumn, tubnnotedHoMy u mnsgartensckomy geny. [po-
‘ MbiLLNeHHble kaTanoru. Obwme TpeboBaHus
FOCT 7.59 Cuctema ctaHgapToB No uHdbopmauun, 6ubnuotedyHoMmy n usgatenbckomy aeny. WH-
fiekcupoBaHue JokyMeHToB. ObLmne TpeboBaHMs K cuctemaTnsaunm n npegmeTmsasmm
FOCT 7.60 Cuctema ctaHgapToB no vHdopMauum, 6ubnmotedyHomy 1 msgatensckomy geny. Mspa-
HusA. OCHOBHbIE BUAbl. T€PMUHBI U onpedeneHns
FOCT 7.65 Cuctema ctaHOapToB no nHdopmauum, bubnuotedHomy n nagatensckomy geny. KnHogo-
KYMEHTbI, (DOTOLOKYMEHTbI Ha MuKpodopmax. ObLumne TpeboBaHNA K apXMBHOMY XpaHeHWo
FOCT 7.69 Cuctema ctaHAapToB Mo MHOpMaLun, BUbnmoTedyHOMY 1 n3gatenbcKkomy Aeny. Ayamo-
BU3yarbHble JOKYMeHTbl. OCHOBHbIE TEPMUHbI U OrpeaeneHmns
FOCT 7.80 Cucrema cTaHOapToB Mo uHopMauum, bMbnmoteuyHoMmy u nsgatenbckomy geny. bubnmo-
rpachuyeckas 3anucb. 3aronoBok. Oblwme TpeboBaHWs 1 Npasuna CocTaBreHns
FOCT 7.82 Cuctema cTaHAapToB Mo MHgopmauum, bnbnmotevyHoMy n nsgarenbckomy geny. bubnvo-
rpadmyeckast 3anucb. Bubnmorpadhuueckoe onucaHve 9SNeKTPOHHbIX pecypcos. Ob6uime TpebosaHua u
npasuna cocTaBneHus

U3paHue odmumanbHoe
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FOCT 7.87 CvcTema cTaHAapToB No uHopMaumm, BUGNMOTEYHOMY 1 n3aaTesibCkoMy Aeny. KHk-
Hble namaTHukK. Obwme TpebosaHuA

FOCT 7.90 CucTtema cTaHaapToB Mo UHgopmauum, GubnmnoTedHomy 1 usaaTensckoMy Aeny. YHvBep-
canbHas gecatnyHasg knaccudukauusa. CTpykTypa, npasuna BeaeHus n MHOEeKCMpoBaHnA

MpumeduyaHune — MNpu NONb30BAHUN HACTOSILLMM CTaHAAPTOM LenecoobpasHo npoBepuThb aencrteune
CCBIMOYHBIX CTAHAAPTOB B MHOPMALIMOHHOM cUCTeMe OBLLETO NONb30BaHUsS — Ha ouumManbHoM caiTe defeparnbHoro
areHTCTBa NO TEXHUYECKOMY PerynupoBaHuMio U METPONOruK B CeTU VIHTEPHET UK MO eXeroaHoMy UHMOpMaLMOHHOMY
ykasaTenio «HaunoHanbHble CTaHAapTbi», KOTOPbIA ONyBnMKoBaH MO COCTOSHMIO Ha 1 sHBaps Tekyllero roga, u no
BbIMyCKaM EXEMECSHHOro MHPOPMAaLIMOHHOTO ykasaTens «HaunoHanbHble CTaHgapTbi» 3a Tekyluui rof. Ecnm savexen
CCbINIOYHbIM CTAaHAapT, Ha KOTOPbIA AaHa HeAaTUpOBaHHAs CCbifka, TO PEKOMEHAYEeTCA UCMONb30BaTh AENCTBYIOLLYIO
BEPCUIO 3TOrO CTaHOapTa C yY4eTOM BCEX BHECEHHbIX B [JaHHYl BEPCMIO W3MEHEeHMIn. ECnn 3amMeHeH CChbifoHHbIA
CTaHOapT, Ha KOTOpbI JaHa AaTMpOBaHHas CCbifka, TO PEKOMEHAYeTCs WCMorib3oBaTb BEPCU0 3TOrO cTaHhapTa ¢
ykasaHHbIM Bblllie FOAOM yTBepKaeHus (MpUHATUs). ECin nocne yTBepKaeHUA HacTOSLLEro CTaHaapTa B CCbOYHbIA
CTaHOapT, Ha KOTOpbIA AaHa AaTMpPOBaHHAasi CCbIka, BHECEHO M3MeHeHue, 3aTparvBatolliee MONOXeHUe, Ha KOTopoe
[aHa Ccbifika, TO 9TO NOSIOXEHWE PEKOMEHAYeTCs MPUMEHsITL Be3 yueTa [aHHOro uameHeHus. Ecnmu CebinodHbii
CTaHOapT OTMeHeH 6e3 3aMeHbl, TO MOMOXeHWe, B KOTOPOM AaHa CCbiflka Ha Hero, peKoMeHIyeTCs NPUMeHATbL B 4acTu,
He 3aTparvBatoLLie 3Ty CChINKY.

3 TepMuHbI U onpeaeneHus

B HacTosilleM cTaHaapTe npumereHbl TepMuHbl no TOCT 7.0, a Takke creayowne TepMyHbl C
COOTBETCTBYOLLMMY ONpeAeneHNAMM:

3.1 6UbnNMOTeYHbI (hoHA: YnopsaodeHHoe cobpaHve [OKYMEHTOB, hopmupyemoe BubnvoTekoil
WU UHBIMU YYPEXOEHUSMU B COOTBETCTBMM MX C 3agadamu, TUNom, BMOOM, W MpeaHasHa4yeHHoe Ans
XpaHeHVsi 1 0BLLECTBEHHOTO UCMONb30BaHMS B pamkax 61bnmoTeqHoro obenyxnBaHus.

3.2 UCKNIOYEHUEe NOKYMEHTOB U3 6ubnuoteyHoro doHaa: [1eaTensHocTb No oTbopy, N3bATUIO U3
BGUONMOTEYHOr0 (QOHAA W CHATMIO C ydeTa HenpomunbHbIX, YCTapeBLIMX MO COAEPXaHMio, BETXUX,
OeeKTHbIX, @ TakkKe yTpadeHHbIX JOKYMEHTOB.

3.3 KoMmnnekroBaHue 6ubBnuotedHoro coHaa: [deATenbHOCTb, HamnpaelieHHasi Ha co3fdaHune wu
pa3BuTUe B1BnMoTedHoro (hoHAa NOCPEACTBOM BbISBNEHMUS, 0T6opa, 3akasa, NprobpeTeHuns, nony4eHns u
perncTpauum 4OKYMEHTOB, COOTBETCTBYIOLLMX 3aaadam brnbnuorteku.

3.4 obpaboTka 6GubGnuoTeuHoro doHpa: [JeaTenbHOCTb, BKIoYatoLas COBOKYNHOCTL MPOLECCOoB U
onepaumii No NoAroToBKe AOKYMEHTOB U BrGnmorpacmyeckrx 3anvcen kK ux fanbHenlemy ncnonb3osaHmnto
N XpaHEHUIO.

3.5 pasmelueHue 6ubnuoteyHoro cdoHaa: [eAaTenbHoCTb Mo NPOCTPAHCTBEHHOMY YNOpALOYEHWIo
[OKYMEHTOB B CrieLjnanbHO 060pyA0BaHHbIX NMOMELLEHUSX — (POHAOXPaHUINLLAX, Ha CepBepe U/unu Apyrux
XpaHunuiiax 6mbnmoTekn.

3.6 chopmupoBaHue 6ubnuoteyHoro cdonHpa: [leAaTenbHOCTb, BKIOYaOLWaa COBOKYMHOCTb Nocre-
[OBaTENbHbIX U B3aMMOCBA3aHHbLIX NPOLECCOB N0 MOAENMPOBAHMIO, KOMMNEKToBaHWo, obpaboTke, pasve-
LeHuio hoHAa Ans ero NocreayloLero NCnosib3oBaHNs U XpaHeHus, NoAAepXaHnio oHaa B aKTyanbHoM
COCTOSIHUM.

4 O6beKkT 6ubnuoTeyHoro coHAaa

4.1 O6bekTamMu GUBNMOTeYHOro hoHAa ABMATCS LOKYMeHThl, npedycmoTperHbie TOCT P 7.0.83,
FOCT 7.60, TOCT 7.69, koTopble 6ubrnmoTeka KOMMNeKTyeT, y4ntoliBaeT, obpabarsiBaeT, XpaHuT 1 Npeaoc-
TaBnsieT NoNb3oBaTeNam B paMkax GubnmoTeqHoro obcnyxmBaHms.

4.2 [okyMeHT cTaHoBUTCs 06beKToM GuGNMoTeYHoro ¢ooHAa BHE 3aBUCUMMOCTU OT cnocoba ero
06HapogoBaHUs (OMyBNMKOBAHHbIN, HEOMYGMMKOBAHHbIN), MaTepuasibHOro HocuTens (Hanpumep, KOAEKC,
MUKPOGOPMa, 3MEKTPOHHbIN HOCUTEMb) M crnocoba nNpeacTaBnexus (Hanpumep, nevaTHoe vsaaHue, ayamo-
BU3YyarbHbl JOKYMEHT, 3MEKTPOHHbIN JOKYMEHT).

5 BubnuoTteuHbin hoH Poccuickon Peanepaumm

5.1 BMBnvoTeuHbli dhoHa Poccuiickon denepaumm cocTonT s hoHAoB 6MBIMOTEK, NpeacTaBNAoLLMNX
coboW OTAErNbHbIE PUOMYECK/E NULA UK BXOAALLMX B COCTaB lopMandYecKoro nuua.

5.2 BubnuoteuHbin cdoHp Poccuiickon Pepepaumn noapasfensloT B 3aBUCMMOCTM  OT dopm
cob6CTBEHHOCTH:

- rOCYOapCTBEHHbIN, (hOpMMpYeMbIi B BMGNMOTEKaX, YUYPeXOAeHHbIX OpraHamu rocyAapCTBEHHOW
Bnactu (B cenepanbHbix Gubnuotekax; GubnunoTtekax cybbektoB Poccuiickon depepaunm; onbnunotekax
MUHVCTEPCTB U UHbIX OPraHoB UCMOMHUTENbHOM BniacTn Poccunckon deaepaluny; BubnmoTekax Poccumckomn
akajeMuu Hayk, [pyrux —akagemuil,  Hay4HO-WUCCreAoBaTeNnbCKUX — MHCTUTYTOB,  0DpasoBaTernbHbiX
yupexaeHun);

- MyHULMNAnbHbLIR, hopMupyembli B BMbnmoTekax, y4pexaeHHbIX opraHamMn MeCTHOro camoynpas-
NeHns:;
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- YacTHbIV (HerocyaapCTBEHHbIN), (hOPMUPYEMBIN YAaCTHbIMW CTPYKTYpPaMu pasnuyHbiXx opm cobCT-
BEHHOCTU (KOMMEPYECKMMMW OpraHn3aumnsiMu, 4acTHbIMK y4ebHbIMKU 3aBeAeHUsIMU, 0OLLIECTBEHHBIMW OpraHu-
3aUMsiMK1, B TOM YMCIe MEXAYHapOAHBIMU U MHOCTPaHHbIMMN).

5.3 HaumoHanbHbIn GMONMOTEYHbLIN OHL SBMNSeTCs 4YacTbto OubnuoteyHoro oHOa CTpaHsbl,
MUMeroLLmMin ocoboe UCTopuYeckoe, HaydHOe, KynbTypHOE 3HayeHve, npefHasHayeHHbIn Ans MOCTOAHHOro
XpaHeHus 1 0bLLEeCTBEHHOro NCMOMb30BaHNA U ABNSAIOLMNCA KyNbTYPHbLIM OCTOSAHMEM Hapoaos Poccunc-
kon ®epepaunu.

5.4 HauuoHanbHbIi OUBNMOTEYHbIN HOHA BKIHOYAET OOKYMEHTbI, mocTynawlime B 6ubnuoteku B
coctaBe obszaTenbHbix ak3emnnapoB no FOCT P 7.0.17, cooTBeTCTBYHWOLIME KPUTEPUAM OTHECEHUSA K
KHWXHbIM namsaTHukam no FOCT 7.87.

5.5 HaumoHanbHbI BMONMOTEYHBIN hOHL (POPMUPYIOT B KOOPAUHAUMK C (POHAAMM KHWKHBLIX nanat
(apxnBOB Neyvatwn).

5.6 B cooTBETCTBMM C agMUHUCTPATUBHO-TEppUTOpPManbHbIM AeneHnem Poccunckon ®epepaumu,
HauwroHanbHbIM BUbnnoTeyvHbi hoHA NpeacTaBneH cneayrowyMm YPoOBHAMM:

- BubnmoTeYHbI hoHA henepanbHOro YpoBHS, KOMMMEKTYEMbIA Ha OCHOBe defepanbHoro obssa-
TENbHOrO 3K3eMNsApa AOKYMEHTOB M KHUXKHBIX MaMSATHUKOB, HaXoaaLWmxcs B dhefepanbHon cO6CTBEHHOCTH;

- BubnuoTteuHbln doHg cybbekta Poccuickon depepauunn, KOMNMAEKTYEMbIW Ha ocHoBe ob6s3a-
TENbHOrO 3K3eMnnsApa OOKyMeHTOB cybbekta Poccuinckon depepaumm M KHKHbBIX NMaMATHUKOB, Haxond-
Lmxcst B cobcTBeHHOCTM cybbekTa Poccumckon denepauuy;

- BUBMMOTEYHBIN QOHL MyHMLMNANbHOro obpasoBaHMs, KOMMNNEKTYEMbIN Ha OCHOBE 00A3aTenbHOro
3K3eMnnApa MyHUUMNANbHOro 0Opas3oBaHUs U KHWXKHbIX MaMATHUKOB, HaxXoASLUMXCA B COOCTBEHHOCTU
MYHULMNAnbHOro obpasoBaHus.

6 ®oHa oTAENIbHOM OUONUOTEKU

6.1 ®PoHa oTaenbHOM BUBNMOTEKM (BHE 3aBMCMMOCTU OT €€ KPUAMYECKOro cratyca) opMupyoT B
COOTBETCTBMM C YCTaBOM, UHbIM JOKYMEHTOM, pPernamMmeHTUpyLWmM ee OeSTENbHOCTb.

6.2 CoBOKyrnHbIN hoH BUBIMOTEKM NpeacTaBnaeT cUCcTemMy OTAeNbHbIX POHAO0B, AnddepeHLmpy-
foLMXCca No YHKUMOHANBHOMY Ha3HA4YeHUIO 1 NO COCTaBy.

6.3 ®oHgbl BMBNMoTekn NO MYHKUMOHANBHOMY Ha3Ha4YeHUo pasnensatoT Ha NoNb3oBaTeNbCkMe U TeX-
Honornyeckne hoHAbI.

6.4 MNonb3oBaTenbckue QOHALI NpeAHa3Ha4YeHbl HEMOCPEACTBEHHO ANs OOCNyXMBaHWA MNOMb30Ba-
Tenewn n MoryT noapasfenAaTbCHa N0 PasrvyHbIM NPU3HaKaMm:

- M0 LeneBoMYy Ha3Ha4YeHMo Ha OCHOBHbIE U NOACOOHbIE (DOHABI;

- no hopmam BmMbIMoTeYHOro obcnyxnBaHnsa Ha PoHAbl aboHeMeHTa 1 (POHAbI YUTarbHbIX 3a50B;

- N0 COCTaBy Ha yHMBEpPCarbHbIe U CneunannsmpoBaHHbie OoHAbI.

6.4.1 OcHoBHOM (hoHA coaepXuUT Hambornee nonHoe cobpaHve A4OKYMEHTOB, COOTBETCTBYHOLLMX MPO-
hunto BubnroTekn, 1 NpegHasHa4YEeHHbIX ANA NOCTOSHHOIO UMY AONTOCPOYHOrO XpaHeHus.

6.4.2 MoacobHbin hoHO cOCTOMT U3 Hamboree crnpalvBaemblX LOKYMEHTOB W MPUONMXKEH K 30HE
obcnyxuBaHus nonb3oBarenen Ang 6bICTPOro yaoBAETBOPEHNSA UX 3aNpOCOB.

6.4.3 ®oHg aboHemeHTa npeaHasHayeH AN MCNOMb30BaHUA OOKYMEHTOB Ha onpefeneHHbIX Yycro-
BUSIX BHE BUBnoTeku.

6.4.4 ®oHpg YMTanNbHOroO 3ana nNpeaHasHavyeH aAns UCnonb3oBaHUsA B cTeHax bubnmoTeku.

6.4.5 CneumannanpoBaHHbIn (DOHO COCTOUT U3 AOKYMEHTOB, OTOBPaHHbIX MO KakoMy-nnbo npusHaky,
Hanpumep, BUA AOKYMEHTa, TeMaTuKa, YTaTenbCckoe HasdHadeHne, A3blk nydbnukaumn.

6.5 TexHonornyeckne OHAbI NMpefHa3HavyeHbl ANA noaaepxaHusa YHKLUMOHUPOBaAHUS MOMb30Ba-
TenbCKMX OOHAOB M HE BKIMOYEHbI HENOCPEACTBEHHO B CUCTEMY BUBNNOTEUYHO-MH(POPMALIMOHHOIO 06CYXM-
BaHus. K TexHonormdecknm honaam OTHOCATCS OOMEHHbIV, PE3EePBHbIN U CTPaxoBor OHAbI.

6.5.1 OBMeHHbI hOHO COCTOUT M3 HenpoMUIbHbIX AOKYMEHTOB oTAerbHOM Bubnuotekn n npeg-
HasHayeH ONs WX nepepacnpegenexHvs nytem 06e3Bo3Me3qHON nepedadum Opyrum Gubnuortekam, WHbIM
HEKOMMEPYECKUM OpraHmn3aLmsm 1 NPoAaKN FOPUANYECKUM U (DU3NYECKUM NMLaM.

6.5.2 Pe3sepBHbI (HOHA COCTOUT M3 LyOMNEeTHbIX 3K3EMMSPOB MeYaTHbIX M3OaHWA, MacTep-KOonun
MUKPOMUITbMOB U 3NEKTPOHHbBIX AOKYMEHTOB W NpeAHasHaveH Ans NonofHEHUs Mnorb3oBaTeNbCKUX (DOHO0B
BubnuoTteky B criy4ae ytpaTbl UM NOMAHOW HENPUIOAHOCTN JOKYMEHTOB.

6.5.3 CrtpaxoBon oHA GopmupyeTcs Ha MuKpodopmax (418 aHamoroBbiX [OOKYMEHTOB) WK
3MEKTPOHHbIX HOCUTENSX (4N 3NEKTPOHHbLIX AOKYMEHTOB), cO34aeTcs B Lensx obecnevyeHnss CoOXpaHHOCTU
cofepxaHusi Hanbonee LIeHHbIX JOKYMEHTOB M TpebytoLwni 0cobbix YCNOBUI XpaHeHUs.

7 MogenupoBaHue 6MbnunoTteyHoro poHaa

7.1 MopenupoBaHue GubnuoteyHoro coHAa BKtoYaeT pa3paboTKy ero MoAenu, onpenensoLlen
Xenaemoe coctosiHue 6ubnunotevHoro oHaa.
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7.2 Mogenbe 6MbnmoTeyHoro hoHaa oTpaxaer:

- cocTas HnBMoTeYHOro oHAa B COOTBETCTBUM C XapaKTEPUCTUKaMMU COCTaBMSIOLWMX €0 [JOKYMeH-
TOB: B[ [IOKYMEHTa, TEMaTuKa, S3blK, AaTa nybnukauuu;

- OpraHu3aLMoHHY CTPYKTYpY 61BnmMoTedHoro oHda: COBOKYMHbIN hoHA GMBNMOTEKN Kak cuctemy
OTAEenNbHbIX (POHAOB, OTAENbHbLIN (POHA Kak cucTeMy MOAGOHAOB, BbIAEMEHHLIX MO ONPeaeneHHbIM
npusHakam (Hanpumep, POPMaToB N3AaHNIA, BO3PACTHbIX KaTEropuii NONb30BaTENEN, A3bIKY NyGNKaLWiA).

7.3 TexHonorvs MoAenMpoBaHna 61BNMoTevHoro hoHAa BKIOYAET CreayoLLmMe NpoLECcCh:

- aHanus cdepbl AeATenbHOCTU GubnunoTeku (HanpuMep, CoCTaB HaceneHus, 06CnyKMBaemblii KOH-
TVIHFeHT Nnosib3oBaTesieln, NPMopuTETbl CoLManbHO-3KOHOMUYECKOTO PasBUTHs);

- onpejeneHne NpUOpPUTETHbIX HanpaBreHWn KOMMIeKToBaHus 6ubnmoteyHoro oHga B COOTBETCT-
BUM C LenaMn 1 3agadamu, CTosaWmMMn nepes 6ubnmoTekom;

- c6op v aHann3 nHgopMaLuUmn o cocTaBe, BEMUYMHE U MCMOMNb30BAHUM CYLLECTBYIOLLEro (hoHAE;

- onpeneneHve TeHOeHuun passntnsa bubnmorTeyHoro oHAa;

- U3y4eHne NHOopPMaLMOHHbBIX NOTPeBHOCTEN NoNb30BaTENEN;

- YCTAHOBIIEHVEe NoKasaTenew NnomnHoThl yA0BNEeTBOPEHUs NOTPeBHOCTE Nonb3oBaTenei;

- paspaboTtka mogenun GubnmotevHoro oHaa, paspaboTka NPodUNA KOMMNIEKTOBAHMS, MONOXKEHUS O
cucTeme poHOO0B, NOMNOXEHN 06 OTAENbHbBIX hOHAaX.

7.4 Tlpodurnb KOMNMEKTOBAHWS CIYXMT JOKYMEHTOM [ONTOBPEMEHHOrO Xapaktepa, 3akpenssioLmm
OCHOBHble HamnpaBlieHUsi KOMMMEKTOBaHUA GubnmoteyHoro doHaa, Lenu U 3afjadv ero opMUPOBaHUS,
KpuTepumn oTbopa AOKYMEHTOB M NMPUHLMMbLI UX pacnpeneneHns no hoHaam bubnmoTeku.

7.5 Tpochusib KOMMNIEKTOBAHMA MOXeT ObiTb BbipaXXeH B PasfuyHbIX BUAEX, Hanpumep, TemaTuko-
TUNOMOrMYECKUA NNaH KOMMIEKTOBAHMSA, TeMaTW4eckKuin NnnaH KOMMIEKToBaHWs, 6ubnuorpaduyeckmii
CIUCOK.

7.6 Tlpobunb KOMNEKTOBaHUS YTBEPXOAET YNOMHOMOYEHHOE NNLO.

7.7 Tpochunsib KOMMNIIEKTOBAHUA NEPECMaTpUBalOT Mo Mepe M3MeHeHUs 3aaad 6ubnmnoTekn, Npu cMeHe
ee ydypeautensi, Mu3MeHeHuM obbema U CTPYKTypbl (DMHAHCMPOBaHUS OWOIMOTEKM U MPU  [APYrux
CYLLUECTBEHHbIX U3BMEHEHUAX, KacatoLLMXcs BUBGNMoTEKN.

8 KomnnekroBaHue 6ubnuoTteyHoro ¢phoHaa

8.1 KomnnekroBaHne 6ubnnoteqHoro hoHaa OCyLLECTBAT CReayoLmMMmU cnocobamu:

- MOKYNKOW AOKYMEHTOB;

- NOANUCKOW Ha cepuarbHble (Meproanyeckne 1 NPOAOMKaOLLMECS) NEYaTHbLIE U 3NEKTPOHHBIE U3AAHUS;

- Nony4yeHnemM o06a3aTenbHOro aK3eEMMNsipa JOKYMEHTOB;

- penpoayLmpoBaHeM OOKYMEHTOB pasnnyHbIMKU criocobamu, BKMoYasi oumndpoBKY;

- 06MEHOM [OKyMeHTamMu (BHYTPUroCyAapCTBEHHbIN OBMEH, MEXOYHaPOAHbIN OBMeH);

- NMoNy4YeHneM NoXepTBOBaHUIA, [APOB, UHLIX 6&3BO3ME3HbBIX MOCTYMNEHUA JOKYMEHTOB;

- AENOHMPOBaHNEM [OKYMEHTOB;

- KOMMPOBaHWEM Ha CepBEep 3MEKTPOHHbLIX [JOKYMEHTOB, CBOOOAHO pa3MelleHHbiX B WHTepHeTe u
ABNALLUNXCHA 0OLLECTBEHHBIM JOCTOSAHNEM.

8.2 [1nsa koMnnekToBaHmnsa 6GnbnMoTeyHoro hoHAa UCMOSb3YITCS CREaYOLLNE NCTOUHUKM:

- M3[aloLline opraHusaummn 1 arperatopbl 3NeKTPOHHbIX PECYPCOB;

- TOProBble OpraH13aLun (KHUroTOProBble MPEANPUATUS, KHUTOTOProBble NoapasaeneHns M3naTenbeTs,
ONTOBbLIE KHWUIOTOProBble (PUPMbI, OpraHU3auMK, BbINOMHALWME QYHKLUMM GUBNMOTEYHbIX KOMMEK-TOPOoB,
OpraHun3aLmmn NoYTOBO-MOCHITOYHON TOPrOBMAW; MHTEPHET-MarasuHbl);

- aBTOpbI 1 MHble NpaBoobnagaTeny JOKYMEHTOB;

- (b3nyeckme nuua, B TOM Yucne Bnagenblibl PEAKUX U LUEeHHbIX JOKYMEHTOB, KOMMeKUMi 1 oTaenNb-
HbIX U3O0aHUN;

- GrBnnoTekK, NHble y4pexaeHns, NpYHUMaloWmMe y4acTue B MEXAYyHapOaHOM W BHYTPUroCydapcT-
BEHHOM KHUroobmeHe.

8.3 KomnnekrosaHue 6mbnmoteuHoro oHaa BKIOYaeT CriedytoLme TEXHONOrMYecKke NpoLeces:

- BbIsiBNEHME, OLeHKa 1 0TOOp JOKYMEHTOB;

- NprobpeTeHne JOKYMEHTOB Ansa 6ubnmoTeku;

- NpYeM OOKYMEHTOB B Bubnunoteke.

8.3.1 BoisiBneHue, oueHka 1 0TOop JOKYMEHTOB BKIOYAIOT CEAyoLMe onepaLum:

- aHanMa JOKYMEHTHOrO MoToKa U3gaTenbCKon NpoayKLuK;

- OLIEHKa [JJOKYMEHTOB MO KpUTepuam hopMarnbHOro M CMbICTIOBOrO COOTBETCTBUS;

- 0TBOP NPOMUIBbHBIX JOKYMEHTOB (NEYaTHbIX U ANEKTPOHHbBIX) C TOYKM 3PEHUS MX COOTBETCTBMS MPO-
Py KoMNnekToBaHna 6nbnmoteuHoro oHaa ANA NMPUHSATUS PELIeHUst O LenecoobpasHoCTU UX Mocre-
AytoLLEero npuodpeTeHus.
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8.3.2 MpuobpeTeHne JOKYMEHTOB A8 GubnmoTekn BKNtoYaeT creayoLine onepaumm:

- BbIGOp MOCTaBLLVMKa U onpeAeneHne yCrioBui 3aKyrku;

- NOArOTOBKa 3aKyno4YHOM AOKYMEHTaLuu;

- 3aKMYEHNE KOHTPaKTa C NOCTaBLUMKOM,

- NOArOTOBKA MHOM JOKYMEHTaumV 4ns nepefayv 4OKyMEeHTOB BO BnafeHue ubnuoreke.

8.3.3 MprieM OOoKyMeHTOB B B1bnnoTeke BKMOYaeT cneaytolimne onepaunm:

- cBEpKa MOCTYMMEHWI C NepBUYHBIM YYETHbIM JOKYMEHTOM (HaknagHasi, akT), BKITHO4aroLUM CrMCcoK
MOCTYNUBLLMX LOKYMEHTOB;

- COCTaBNEHNE NEPBUYHOMO YYETHOrO AOKYMEHTa Aisi MoCcTynneHun 6e3 conpoBoaUTENbHON [OKYyMEH-
Tauuu;

- perucTpauus NoCTyNMBLLMX JOKYMEHTOB B PETUCTpax CYMMapHOro U HAMBMAYanbHOro y4eTa.

8.4 MOCTYNUBLUMM [JOKYMEHTaM MPUCBauBAIOT VHOMBWAYambHbIA PErMCTPaLMOHHBI HOMEp (VHBEH-
TapHbI HOMEP UMW MHOW 3HaK, MPVHATLIV B Ka4yecTse perMCTpau,MOHHoro HOMepa, CUCTEMHbIN HOMep A4
3MEeKTPOHHbIX JOKYMEHTOB) U LUNMP XPaHEHWS.

8.5 PernctpaluunoHHsie HoMepa W WMpbl OTMEYAKOT B PErMCTPaxX MHAMBMAYaNbHOIO y4eTa JOKyMEeH-
TOB, MPUHATBIX B 6MGNMOTEKe (MHBEHTapHas KHWra, KapToTeka perucrpauuy raser, XypHaros, Tonorpa-
cryeckas onuck, Tonorpaduyeckuii katanor, ydetHas 6asa faHHbIX).

8.6 K dhopmam perucrpa OTHOCAT KHUry CYMMapHOro ydeta 6nbnuoteqHoro ooHaa, peectp 3NeKTpoH-
HbIX CETEBbIX [JOKYMEHTOB.

9 O6paboTka 4OKYMEHTOB 6MbnuoTeyHoro coHaa

9.1 [JokyMmeHTbl, MocTynatoowye B GnbnmoTedHsln oHa, noanexar 6M6nmorpaq)mqe0}<om N TeXHU4ec-
Kon obpaborke.

9.2 Bubnuorpaduyeckas obpaboTka pernmameHTupyetca Tpebosanuamn FOCT 7.1, TOCT 7.9,
FOCT P 7.0.12, TOCT 7.22, TOCT 7.59, TOCT P 7.0.66, TOCT 7.80, FOCT 7.82, TOCT 7.90.

9.3 TexHuyeckas o6paboTKka JOKYMEHTOB NpedycmaTpuBaeT crneaytolive onepaumm:

- NPOCTAaBMEHME Ha KaXOOM [OKYMEHTE PEeKBM3MTOB ero NpUHaANEeXHoCTU AaHHow 6ubnuoTteke
(WTemnenb 6UBNMOTEKMN, PErMCTPALMOHHbIN HOMEP, WNMP XPaHEHWS, WTPUX-KOA, UHOW Mapkep, NpUHATLIN
B bmubnmoTteke);

- YCTaHOBMEHME CPEACTB 3aluUTbl OT yTpaThl (MArHWUTHLIA AATYMK, PAANO-4MI, UHOW BUL, MAPKNPOBKX);

- OCHAalLeHWe OOKYMEeHTa BHYTpUBMENMOTEYHbIMK aTpubyTamu, HeobxoaMMbIMU B npoLecce ero uc-
NOMb30BaHUst (MUCTOK CPOKa BO3BPATA, KHUXHbIM POPMYNsp, KapMaLLeK KHUKHOTrO popmynspa).

10 PasmelleHue 6ubnmnoteyHoro choHaa

10.1 Pa3melleHve GUBNMOTEYHOro hoHAa HanpaBeHo Ha Co3AaHve ONTUMarbHbIX YCNOBUIA XpaHe-
HUS JOKYMEHTOB, obecnedyeHnss Ux UCMonb30oBaHUs W OMpeaenseTcs CrOXMBLUENCS CUCTEMON (DOHOOB W
MNaHVPOBKO MoMelleHnin BUBNMoTekn, BUAAMU AOKYMEHTOB 6UBGMMOTEYHOro ¢oHda 1 Tunamu obopy-
[I0BaHUsA, MCNOMb3YeMOro AN UX XpaHeHusi, popmamm 06CnyxunBaHus nons3osatenen.

10.2 PacrnpeneneHve QOKYMEHTOB MexZy CTPYKTYPHbIMM noapasfeneHusmMu, ApoOHOCTb AereHns
6UBnMoTeYHOro hoHaa BubnMoTeka ycTaHaBnIMBaeT B COOTBETCTBUM C MPUHATON MOAENbo GubnmnoTedHoro
doHAa.

10.3 Pa3melleHne BubnmotedHoro poHaa 3MNeKTPOHHbIX NMOKarnbHbIX CETEBbLIX JOKYMEHTOB OCYLLECTB-
NSAIT Ha cepsBepe Munv B APYTMX 3NEKTPOHHbIX XpaHunuiiax 6ubnuoTekn n opraHusyioT nocpeacTsoM mc-
NoMb30BaHUA NPOrPaMMHbIX 1 annapaTtHbiX cpeacTs.

10.4 PasmellueHne BubnuoTedyHoro oHOa Ha (PU3MYECKMX HOCUTENSIX MPOM3BOAAT C Yy4€eTOM €ro
pasaeneHns Ha noAadOoHAbI (HanpumMep, Mo BUAY AOKYMEHTa, A3biky, reorpacuyeckum obbektam) n paccra-
HOBKW [JOKYMEHTOB BHYTpU NOAMOHOB.

10.5 Mpw pacctaHoBke GUBMMOTEYHOTO (POHAA AOKYMEHTOB, NPEACTaBMEHHbIX Ha PU3NYECKNX HOCK-
Tensix, AOMKHbI BbIMOMHATLCA crieaytolme TpeboBaHmA:

- O[HO3HA4YHOCTb MECTOMONOXKEHUA KOHKPETHOIO [JOKYMEHTa B COOTBETCTBUM C LUIMGPOM XPaHEHUS;

- 9KOHOMWYHOCTb ¥ paLMOHarbHOCTb MCMOSb30BaHKs Nnowagen hoHaoxpaHunmiy 6e3 yuemneHus
MHTEPECOB Nonb3oBaTenew;

- COXPaHHOCTb OKYMEHTOB.

10.6 Ucxoas w3 cneumdukn paboTbl GUBIMOTEKM U MHDOPMALIMOHHBLIX NoTpeGHOCTEN ee Monb3o-
BaTenemn, UCNonb3yT creyoLlmne BUAbl PacCTaHOBKM:

- cemaHTVYeckas (coepxaTenbHas) — ynopsifiodeHe JOKYMEHTOB C y4eTOM UX COAepXaHus (cucre-
MaTuyeckas, TemaTudeckas, npeaMeTHas);

- (bopmMarbHasi — OCHOBaHHas Ha BHELLHMX NpK3HaKax AOKYMEHTa;

- KOMBVHMPOBaHHbIE BUIbI PACCTAHOBOK, (POPMUPYEMbIE MO COYETAHMIO NPU3HAKOB.
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10.6.1 Mpwn cnuctemaTmyeckon pacCcTaHOBKE AOKYMEHTbI, BXOAsALLME B COCTaB bmubnmotedHoro doHaa,
rpynnupyroT MNO oTpacnsaMm 3HaHus B cooTBeTcTBUM C Tabnuuamu Y[OK (YHuBepcanbHas AecATudHas
knaccudmkaums), BBK (BubnmoteuHo-bubnuorpadmyeckas knaccuukaums) Mnum MHoW Knaccudukaumen,
NPYMEHAEMOW B KOHKpeTHOM BubrnoTteke.

10.6.2 lpn TemaTmMyeckon M NpeaMeTHOW pacCTaHOBKax LOKYMEHTbI, BXogsume B coctae 6ubnwmo-
TeyHoro choHaa, rpynnUpyoT B pamKax onpeaeneHHon Tembl Wunv npeamerta.

10.6.3 Mpwn opmanbHOM paccTaBke AOKYMEHTbI pacCTaBnsioT MO MX BHELUHUM Mpu3Hakam: andasut
TUTYNbHbIX OAHHbIX, UHBEHTAPHbIN HOMEP, pasMep (opmaT) AOKYMEHTa, XPOHOMOrus.

10.6.4 Tlpy KOMOWHMPOBAHHOW pacCTAHOBKE [OKYMEHTbl pacrnonaralT B CUCTEMaTUYeCcKu-
andaBuUTHOM, OPMaTHO-XPOHOMNOMMYECKN-MHBEHTAPHOM, andaBUTHO-XPOHOMOIMYECKOM Y UHOM KOMOWHM-
pOBaHHOM MOpsaKe.

10.6.5 PacctaHoBKy nuTepaTypbl N5 OETer OCYLWeCTBAST B COOTBETCTBUM C BO3pacTHOW And-
hepeHLMnaLmnen cornacHo 3Haky WHEMOPMaLMOHHOM npop,yKuMM C YyKasaHMeM BO3pPacCTHOW KaTeropuu
yutatenem «0 + », «6 + », «12 +», «16 + », «18 +».

11 UcknoyeHune fOKYyMEHTOB U3 6ubnuoteyHoro oHaa

11.1 UckntodeHne JOKYMEHTOB 13 6MbnunoteyHoro hoHaa onpeaensaioT CreayoLlme NpuYnHbL: Henpo-
UIMbHOCTb, BETXOCTb, Ae(EKTHOCTb, YCTAapenocTb No coaepxaHuto, ytpata. OCHOBaHUEM NSt UCKITYEHWS
OOKYMEHTOB CIyaT aHanma coctaBa bubnmoTeyHoro choHaa n pesynbTaTbl €r0 MPOBEPKU B COOTBETCTBUM C
npunoxexHvem A.

11.1.1 Toa HenpoMUNbHOCTLI0 AOKYMEHTa MOHMMAaKT ero HeCOOTBETCTBUE MPOUITHO KOMMEKTO-
BaHMs hoHOA KOHKPETHOM BMBnmMoTeku, BKITHOYAs NIMMLLHIOW 3K3EMMISAPHOCTD.

11.1.2 oA BETXOCTbIO AOKYMEHTa NOHUMAIOT pe3yrbTaT eCTECTBEHHOIO CTapeHus unu uanyeckoro
W3HOCa OOKYMEHTa.

11.1.3 MNMoa AeeKTHOCTBbIO JOKYMEHTA NMOHUMAIOT YaCTUYHYIO UM NOSTHYHO yTpaTy SKCNyaTaunoHHbIX
KayecTB JOKyMEHTa B pe3yrbTaTe BHELIHEro BO3AeNCTBuS.

11.1.4 Top ycTapenocTbio NO COAEPXKaHUIO MOHMMAT MOTEPH aKTyanbHOCTU TeMaTUKK, NOLATBEPX-
OaeMylo OTCYTCTBMEM CMpoca ynmTaTenen, HeBocTpeboBaHHOCTLIO B NepepacnpeaeneHnm 1 peanvsaumm.

11.1.5 TMopg yTpaTo [OKyMeHTa MOHMMAalT ero oTcyTcTBuMe B doHae GubnmoTeku no npuvynHam
notepu, xuuleHusi, 6eaCTBUA CTUXUWHOTO, TEXHOFEHHOro (B TOM YMCME XaKepcKoW aTakm M HeBoccTa-
HOBMMOrO cO0S 3MEKTPOHHOrO 0O0PYAOBaHMA) UMM COLMANbHOIO Xapaktepa, Mo HeyCTaHOBMNEHHOW NPUYMHE.

11.2 VicknoyeHne QOKYMEHTOB, OTHECEHHbIX K KaTeropum KHWXKHbIX NaMSATHUKOB, OOMYCKAT TOMBKO
no NpUYMHE yTpaTtbl MPU YCNOBUN OTPaXEHUS MHMOPMAaLMKM O KHWKHOM MaMATHUKE B PeecTpe KHMXKHbIX
NamMsTHUKOB.

11.3 WcknodeHne OOKyMeHTOB u3 GubnuoteyHoro ¢oHOa NpouM3BOAUTCA B ABa 3Tana: M3bsTue
OOKYMEHTOB M3 OMONMoTevHOro coHaa W nepepacnpefenieHne, peanusauus unuv yTunusaums usbatbiX
OOKYMEHTOB.

11.4 VI3baTne OOKYMEHTOB M3 BUBNMOTEYHOro hoHAa BKITHOHAET CneaytoLLme NpoLecchl 1 onepawmu:

- NPOCMOTP chneuunanbHO CO34aHHON B OMbnnoTeke KOMUCCHUEN JOKYMEHTOB, Npeafiaraembix K UCKMH0-
YEHWIO;

- ohopMneHMe 1 yTBEPXKAEHME aKTa O CNUcCaHnn JOKYMEHTOB 13 bubnunotevHoro ooHaa;

- noralleHne Ha AOKYMeHTax ono3HaBaTernbHbIX CBeAeHMI 0 Bubnunoteke: cneumnanbHbIM WTEMNenem
Ha usnyecknx obbeKTax nnm NpPorpaMMHbIMKU CPeaCTBaMU AN AMEeKTPOHHbLIX JOKYMEHTOB;

- OTpaXXeHne N3bSTUS JOKYMEHTOB B CrpaBo4vHO-6mbnmorpagmyeckom annapare 6monmoTeku;

- OTpaxeHue U3bATUS LOKYMEHTOB B YYETHOW [OKYMEHTauuwu: B PEernctpax CyMMapHOro v MHOUBWM-
ayanbHoro yyeta bubnmoTtevHoro oHaa.

11.5 JOKyMeHTbI, U3bATbie U3 BUBNMOTEUHOro hoHAa No NpUYMHE HENPOMUIBHOCTU, HaNPaBnsaTCA
B 0OMeHHbIN (QOHA C Lenbio AanbHenwen nepefadn Ha Ge3BO3ME3LHOW WM Ha BO3ME3OHON OCHOBE
HU3NYECKMM N HOPUONYECKUM NTULIAM.

11.6 [JOKyMeHTbI, U3bATble U3 BUBNMOTEYHOro hoHOa Mo MpuYMHaAM BETXOCTU, OE(EKTHOCTH, ycTa-
pPENnocT NO COLEPXKaHWUI0, HaMpPaBMsSKTCA B MYHKTbl BTOPUYHOrO Cbipbsi. [1pu OTCYTCTBUM MyHKTOB BTO-
PUYHOIO Cbipbsi MM B Cry4YasiX, Korga caaya [AOKYMEHTOB Ha nepepaboTKy 3SKOHOMMYECKM Heuene-
coobpasHa, BUbNMOTEKM YHUUTOXAIOT LJOKYMEHTbI CAMOCTOATENBHO C 0hOPMMAEHNEM CNELMANbHOro akTa.

11.7 MukpodopMbl Ha ranoreHungocepebpsHOM NNeHKe noanexaT chadve kak cepebpocopepxallve
otxoabl B cootBeTcTBUM ¢ TOCT 7.65.

11.8 PakTbl BbIObITUS UCKITHOYEHHBIX AOKYMEHTOB OOPMIISATCS akTaMu UNn WHbIMW BUOaMu nep-
BUYHbIX YYETHbIX JOKYMEHTOB, KOTOPbIE MPUMaratTcsa K COOTBETCTBYHOLLMM akTam O CrMCaHUU OOKYMEHTOB
13 6ubrnmoTedHoro oHaa.
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11.9 AKT 0 cnucaHuMn OOKYMEHTOB M3 BubnuoteyHoro coHaa ¢ npunaraeMbiMy NEPBUYHBIMU yYeT-
HbIMWU JOKYMEHTaMV O HanpaBneHUn BblObITUS UCKITOYEHHbBIX JOKYMEHTOB ABMAIOTCSA OCHOBaAHWEM AN BHE-
CeHNst U3MEeHeHu B Byxrantepckmi yuet 6ubnmoTteyHoro hoHaa.

12 KoHTpOnbHbIe NOKa3aTesim COCTOAHMA BubnuoteyHoro cpoHaa

12.1 KOHTpOnb COCTOAHUSA BUBAMOTEYHOro hoHaa OCYLLECTBNAETCA Ha OCHOBE KOMUYECTBEHHbIX Xa-
paKTepPUCTVK COCTaBa M CTPYKTYpPbl BUBMMOTEYHOro hoHaa 1 ero UCnosb30BaHus.

12.2 Konu4yecTBeHHble XapaKTepucTukn bubnmoteyHoro oHga onpenenstoT abContTHbIMU U OTHO-
CUTENbHbIMU NOKa3aTensamu.

12.2.1 ABcontoTHbIe NoKasaTenu oTpaxakwT COCTosHMe BubnunoteyHoro oHOa 3a OTHETHLIN Nepuos
BPEMEHW 1 NpeacTaBnatoT cobON YNCNOBbIE BENMUYMHbI, MONYYEHHblE B pedynbTaTe cbopa n CyMMUpPOBaHMS
nepBUYHbIX AaHHbIX. K 4ncrny oCHOBHbIX abCOMOTHLIX MokasaTenen OTHOCAT ob6beM hoHAa, KOnM4ecTBO
HOBbIX MOCTYMMEHUI, KONMYECTBO BbIObIBLUMX JOKYMEHTOB, MPUPOCT obbema hoHAa.

12.2.2 OTHOCKTENbBHbBIE NOKasaTenu coctaBa bubnMoTeYHOro PoHAa OTPaxXaroT OTHOLLEHWE HECKOSb-
KX CpaBHUBaEeMbIX MeXy COBOI MokasaTenemn 1 BbIpaxatloTcs B BUAe Koo MULIMEHTOB UMW B NMPOLEHTaXx.

OCHOBHbIMW OTHOCUTENbBHBLIMU MOKa3aTeNsAMU SBMSKOTCSA CneaytoLmne:

- KHUroobecneveHocTb (OOKyMeHTooDecne4YeHHOCTb), NoKasblBalLas CPpeaHio BENMUYUHY LOKYMEH-
TOB OMBMMoTEYHOro hoHAa, NMPUXOOALLYHCS Ha OAHOro NoMb30BaTeNs LeneBov rpynnbl (HanpuMmep, yy4pex-
AeHne, obcnyxmBaembli panoH) U UcHMUCnsemMas Kak oTHoleHne obbema bubnuoTtevHoro hoHOa Ha Konm-
4YecTBO nonb3oBaTenen;

- obpallaemocTb, MokasbiBawllass akTMBHOCTb WMCMOMNb30BaHMA GubnmnoteyHoro ¢oHaa nonb3oBa-
TENSAMU U MCUYUCNieMast Kak OTHOLEeHNe obbema KHUroBblAaun (AOKYMEHTOBbIAAYM) N3 oHAA K BENUYMHE
3TOro hoHaa;

- YATAEMOCTb, XapakTepuaytolLlasi CTeneHb COOTBETCTBMSA cocTaBa bubnmoteyHoro oHaa notpebHoc-
TAM ee Monb3oBaTeNnel M MUcUMCnsiemasi kak OTHOLleHMe obbema KHUroBblaauu (LOKYMEHTOBbIOAAYM) U3
doHAa K KonM4ecTBy Norb3oBaTtenen onbnuoTeku;

- obHOBNsSIEeMOCTb hoHAA, MO3BOMAKLLAA BbISBMAATbL KONMMYECTBEHHbIE M3MEHEHUS B BUOMMOTEYHOM
oHAe 3a cyeT ero akTyanu3aumm u UcYUCINAemMas Kak OTHOLLUEHWE BENWYUHbI HOBbLIX MOCTYMNEHUIA K
BENMYuHe hoHAa, BbIpaxaemoro B MpoLEeHTax.

12.3 OnTuManbHble 3Ha4YeHWst KOHTPONbHbLIX NoKasaTenen onpeaensitoT OMBNMOTEKM CaMOCTOSATENbBHO
no FOCT P 7.0.20, oTpacnesblx MOLENbHbIX CTAH4APTOB 1 HOPMATUBOB.
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Mpunoxexne A
(obsizaTenbHoe)

MpoBepka 6ubnuMoTe4Horo choHaa

A.1 TMposepka 6ubnmoTeyHoro doHaa onpefensieT akTUYecKoe HanuuMe 3aperncTPUPOBaHHbIX B YYeTHbIX
perncTpax AOKyMEHTOB GMONMUOTEYHOrO (hoHAa, a Takke YCTAHOBMEHWE MX COOTBETCTBMS YYETHbIM [OKYMEHTam W
aeKBaTHOCTb MH(OPMAaLIMOHHO-MOUCKOBOMY annaparty 6ubnmnoTeku.

A. 2 ObbekTamu NPOBEPOK Criy»ar:

- BCE BUAbI JOKYMEHTOB, OTHOCSLLMECS K NOMb30BATENbCKUM U TEXHONOIMYECKUM (DOHAAM, HE3aBUCHUMO OT MPUC-
BOEHWS M PErnCcTPaLMOHHOrO HoMepa (MHBEHTapHOro, CUCTEMHOTO HOMEpPa KOMIMbIOTEPHON MpOorpammbl, LITPUX-Koaa,
OPYTMX MapKMpOBOYHbIX 0603Ha4YeHUI);

- y4eTHas [OKyMeHTauus;

- COCTOsiHME MpOrpammHoro obecnedeHns GubnmoTekn, MMELLEro OTHOLWEHUE K (hOPMUPOBaHUID BUBRMOTEY-
Horo choHaa.

A. 3 B cOOTBETCTBMM C pellaeMbIMi 3aa4amu OCYLLECTBIISIOT CriefytoLine Biabl NPOBEPOK:

- 0bAsaTenbHbIe, NPOBOAMMbBIE B COOTBETCTBUM C AEVCTBYIOLMM 3aKOHOAATENBCTBOM;

- perynsipHble, ocyLlecTBnAemMble AN NofaepxaHusa doHaa B paboyeM COCTOSAHUK;

- Nepuofunyeckue ¢ 3apaHee onpefeneHHbIMM CpoKkaMu NpoBeAeHUs, KOTOpble 3aBUCAT OT cTaTyca 6ubnuoTeku,
HasHa4yeHuns, kateropmmn, obbema u CTpPYKTypbl hoHAa;

- MriaHoBbIe/BHEMMAHOBbIE.

, A. 3.1 [ns nposefeHns NnaHOBLIX MPOBEPOK COCTABMAKT MiaH NpoBepok (rpacuk) Ha TeKylwui rog u Ha
nepcnekTUBy ¢ ykasaHuem nposepsiemoro obbema oHaa 1 ero vacTteit. Cpoku NPOBEAEHWS MPOBEPOK YCTaHABMMUBAIOT
B 3aBMCUMOCTM OT ofbema W CTpyKTypbl hoHAa BUBRMOTEKU MU ero MPOBEPSEMON YacTh, MPUMEHSEMbIX METOLOB
MPOBEPOK, TEXHONOMMN TPaANLMOHHOW UM aBTOMaTU3MPOBAHHOM, hOPM y4eTa, OpraHu3aLmmn 1 yCroBuiA Tpyaa, a Takke
pexuma paboTbl GUBNMOTEKM Ha Neproa NPOBEPOK, YUCHa YYAaCTHUKOB NPOBEPOK.

A. 3.2 Vicxons 3 obbema nposepsaembix GUGIMoTeUHbIX (POHAOB, OCYLIECTBNSIOT CeayloLLe Bkl NPOBEPOK:

- CNroLwHas nposepka Bcero 6ubnmoteyHoro hoHaa — BbiBepKa [OKYMEHTOB BCEX YacTel BubnmoTedHoro
(PoHOa B COOTBETCTBUM CO CPOKaMU, YCTAHOBNEHHbLIMU HOPMATUBHBIMU AOKYMEHTaMU;

- 4acTn4Has npoBepka — CBepKa onpeaesieHHON COBOKYMHOCTU JOKYMEHTOB, BbIAEMEHHbIX MO Kakomy-1mbo
NPU3HaKy B CaMOCTOSTENbHbIN NOAPa3aen v ABNAILWNACA YacTbio obLiero oHaa 6ubnunoTekn (dhoHga YnTansHOro
3ana, aboHemeHTa, oTAena peakux KHUM U T.4.);

- BbIbopoyHas npoBepka — NpoBepka OTAeNbHbIX AOKYMEHTOB MK YacT hoHaa (MPUMEHAETCA B Crydasix,
BbI3BaHHbIX HEOPAUHAPHbBIMK 0BCTOATENLCTBAMM).

A. 3.3 MposeneHve npoBepkn GUGnMoTeyHoro hoHaa NPOUCXOANT B TPU aTana:

- MOArOTOBUTESNbHbIN;

- HenocpeacTBeHHas paboTa no nposepke oHAa;

- noABefieHne UToros n ohopMIIeHNE Pe3ynbTaToB NPOBEPOK.

A. 4 Cpeamn meTonoB (CNocoboB) NPOBEPKU BbIAENAT OCHOBHbLIE METOAbl M BCMOMOraTesbHble (ynpoLieHHbie)
MeToabl.

A. 4.1 OCHOBHbIM METOAOM SBMAETCS AOKYMEHTarbHas NpoBEpKa, OCHOBAHHASA Ha CIMYEHUN KAXOOM eAMHMLbI
XpaHeHs ¢ permcTpamit UHAMBMAYanbHOMO ydeTa (MHBEHTapHLIMM KHUramMu, ApYruMi (hopMamm MHOMBUAYANEHOTO yye-
Ta), C MOMOLLBIO UCMOML30BAHNS CMELManbHOTO KOHTPONBHOMO MPOBEPOYHOTO annapaTa: KapToTeka KOHTPOMbHbIX Tano-
HOB, KapTO4KV MHAMKATOPOB U T.NM.). [JOkyMeHTanbHylo NPOBEPKY MPOBOASAT PYYHbIM CMOCOBOM UMM C UCMOSMb30BAHMEM
TEXHUYECKUX CPEACTB (Hanpumep, TeXHOMOrMYECKO! paanodacToTHON uaeHTudmkaumm —RFID).

A. 4.2 TlpoBepky doHAa ceTeBbIX MOKarbHbLIX JOKYMEHTOB OCYLLECTBASAIOT NyTEM aBTOMATUUYECKOrO COMNoCTaBse-
HUA Bubnmorpaduyeckux 3anuceit C NONHOTEKCTOBLIMI thainiamu. :

A. 4.3 BcnomoraterbHble (YNpoLLeHHbIe) MeTobl MPOBEPKM BKIKOYAKT SKCNPECC-METO ], U BblIGOPOUHbI METOZ.

A. 4.4 3aBepluatoLinii aTan NpoBepku — NOABEAEHUE UTOTOB M 0POPMIIEHNE AOKYMEHTaLMM — aKTa o pesynbTa-
Tax MpoBepKN Hamn4nsi [OKYMEHTOB BUBNMOTEYHOro hoHAa C NMPUMOXEHWEM K HEMy CriMCKa [OKYMEHTOB, OTCYTCTBY-
IOLLMX MO HEYCTaHOBINEHHON NpUYMNHE.
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