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Mpegucnosue

1 PASPABOTAH ®enepanbHbIM rocygapCTBEHHbIM BOIKETHbIM yupexaeHnem «Poccunckas rocy-
OapCcTBeHHas bubnuoTekay», PepeparnbHbiM rOCYAapCTBEHHbIM OHOMKETHLIM YydYpexaeHnem «Poccuickas
HaumoHanbHas bnbnuoTtekay, PenepanbHbIM roCy4apCTBEHHLIM BHOIKETHOM ydpexaeHnem «[pe3unaeHTc-
Kas 6ubnnorteka um. b.H. EnbunHa», PenepanbHbiM rocyLapCTBEHHbIM OIOMKETHBIM YUpEeXOEHMEM HayKu
«BCcepoCCUMCKUM MHCTUTYT HAYYHOWM 1 TEXHUYECKON MHDOpMaLmMmn Poccuinckomn akagemMmm Hayky

2 BHECEH TexHu4eckuMm komuteToM no ctaHgaptudauyum TK 191 «HayuHo-TexHuuyeckas nHdopma-
uns, GubnuoTedHoe n nsgartenbckoe 4enox»

3 YTBEPXOEH W BBEJEH B JEVNCTBME lMpukaszom deaepanbHOro areHTCTBa no TEXHUYECKOMY
perynmpoBaHunio n metponorum ot 9 aekabpsa 2015 r. Ne 2127-ct

4 BBEJJEH BIMNEPBbIE

[pasuna npumeHeHus Hacmosweao cmaHOapma ycmaHosneHsl 8 OCT P 1.0—2012 (pa3den 8).
WHgpopmayusi 06 usmeHeHUsIX K HacmosiuweMy cmaHOapmy nybnukyemcs 8 exe200HOM (Mo COCMOSIHUK Ha
1 aHBaps meKyweeo eoda) UHGhoOpMayUOHHOM yKkazamene «HauuoHanbHbie cmaHdapmel», a oguyuanbHbIl
meKcm u3MeHeHUl U [0nNpasoK — 8 EeXeMeCcssHHOM UHOpMauyuoHHOM yKaszamerne «HayuoHanbHble
cmaHOapmbi». B crydae  nepecmompa  (3aMeHbl)  Unu OMMEHblI  Hacmosiuea2o cmaHdapma
coomeemcmesyowee ysedomneHue bydem onybrukosaHo 8 brnuxalweM 6binycKe exemMecsyHo2o
UHbopmMayuoHHo20 yKkazamens «HayuoHanbHble cmaHdapmely. Coomeemcmsyrowas UuHGopmMayus,
ysedomrieHUe U meKcmabl pa3Mewjaromecs makxe 8 UHGopMayuoHHOU cucmeme obuyeao nosb308aHusi — Ha
opuyuansHoMm calime @edeparibHO20 azeHmcecmea Mo MeXHUYeCKOMy peaynuposaHuo U Memporoauu 8
cemu VIHmepHem (www.gost.ru)
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HALULMOHANBbHBIN CTAHOAPT POCCUUCKON GEONEPALMUMN

CucTtema cTaHgapToB No MHGopMaumu, GMGNMOTEeYHOMY U U3aaTenbLCKOMY Aeny
ONEKTPOHHbIE OOKYMEHTbI

OcHOBHbIe BUAbl, BbIXOAHbIe CBeAEHUS, TEXHONONrMYecKmne XxapakTepmucTuku

System of standards on information, librarianship and publishing.
Electronic documents. Basic types, imprints, technological descriptions

DaTta BBegeHusa — 2016—07—01

1 O6bnacTtb NnpUMMeHeHuUs

HacTosLwmin cTaHgapT ycTaHaBnvMBaeT OCHOBHbIE BUAbl SNEKTPOHHbBIX JOKYMEHTOB, COOTBETCTBYOLLME
ycrnosuam pabotsl Grubnuortek, HeobxoanMbIi Habop XapakTEPUCTUK, TEXHUKO-TEXHOMNOIMYECKMe napameTpsbl,
MeTafaHHble 3MEKTPOHHbLIX [JOKYMEHTOB, MX BbIXOAHbLIE CBEAEHWS; NPUBOAUT HEOOXOAMUMbIE TEPMUHBI U KX
onpeaeneHus.

HacTosimit cTaHgapT He pacrnpoCTpaHseTCss Ha SMEeKTPOHHbIE OOKYMEHTbl M (hOpMbl JOKYMEHTOB
chepbl ynpasneHust 1 Oefonpon3BoaCcTBa, AOKYMEHTbI, TpebyioLime 3NeKTPOHHYIO NOAMNWUCH, KOMMbIOTEPHbIE
nporpammbl, AOKYMEHTbI ¥ [AaHHble, NpedHasHavYeHHble WCKIUYUTENBHO AMs KOMMbITEPHON 06paboTky;
(PUHAHCOBbIE JOKYMEHTbI M JOKYMEHTbI OFPaHUYEHHOTO PacnpoCTPaHEHUS.

CraHaapT npegHasHadeH Ans opraHusalumii, OCyLLecTBRALWMX BUBNMoTe4Ho-MHMOopMaLMOHHY0 Aes-
TENbHOCTb, OPraHOB Hay4YHO-TEXHUYECKON MHMDOPMaLuM, opraHmsaumin, opuLmanbHO BbiMycKarowmx B ny6-
NnYHOoe oBpalleHne 3NeKTPOHHbBIE JOKYMEHTbI C LIEMbIO UX MaCCOBOrO UCMOSb30BaHWS.

2 HopmaTuBHbIe CCbINKU

B HacTosiLEeM cTaHaapTe UCMOMNb30BaHbl HOPMAaTMBHbIE CCbINKU Ha criedylolume cTaHaapThl:

rOCT 7.1—2003 Cuctema crtaHgapToB no mHdopmauuuy, 6ubnmotedHomMy n msgaTtenbCkomy aeny.
Bubnuorpadmyeckas 3anuce. bubnuorpaduryeckoe onncanme. Obwne TpeboBaHma 1 Npasuna CocTaBneHns

FOCT 7.60—2003 Cuctema crtaHgapToB MO MHdopmauuu, BnbnmoteyHoMy 1 uagaTtenbCkoMy Aerny.
WNanaHus. OcHoBHblE BUAbI. TEPMUHBI 1 ONpeaeneHns

FOCT 7.69—95 Cucrema crtaHgapToB no nHgopmMaumum, GubnmoTeyHomy 1 nsgarenbckomy geny. Ay-
OvoBuM3yarnbHble JOKYMeHTbl. OCHOBHbIE TEPMUHBI U ONPEAENeHns

FOCT 7.70—2003 Cuctema ctaHgapToB Mo uHpopmauun, BubnmoteyHomMmy v usgatenbCkoMy Aeny.
Onucanns 6a3 AaHHbIX U MaLLIMHOYUTAEMbIX MHOPMALIMOHHBIX MaccnBoB. CocTaB 1 0bo3HavyeHne xapakre-
PUCTUK

FOCT 7.73—96 CucTema cTaHAapToB Mo UHGOpMaLmK, BUBNNOTEYHOMY 1 naaaTensckomy aeny. Mo-
MCK 1 pacnpocTpaHeHne nHopmauun. TepMuHbl 1 onpeaeneHus

[OCT P 7.0.8—2013 Cuctema cTaHAapToB No nHdopmMaumm, bubnmotedyHoMy 1 n3aatenbckomy Aeny.
[lenonpon3BoACTBO 1 apxXnBHOE Aeno. TeEPMUHBbI U ONpeaeneHns

FOCT P 7.0.83—2013 Cucrtema ctaHgapToB no nHdopmauumn, GubnmotedHomMy 1 nsgatenbCkomy ae-
ny. OnekTpoHHble n3aaHns. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHUSA

FOCT P 52292—2004 ViHhopMauMOHHas TexXHonorns. ONeKTPOHHbIM 0bmeH nHdopmauunen. Tepmu-
Hbl 1 onpegenexHns

[OCT P NCO 15489-1—2007 Cuctema ctaHgapToB No MHdopmaumm, GubnnotedHomy v mnspnatenb-
ckomy geny. Ynpaenernue gokymeHtamun. Obume tpeboBanus

FOCT P NCO 23081-1—2008 Cuctema ctaHgapToB Mo MHdopmaumm, GubnmotedHomy n nanartenb-
ckomy feny. MNpoueccel ynpaenexHus JokymeHTamu. MeTagaHHble Ans AoKkyMeHToB. YacTe 1. MpuHumnbl

U3paHue ochmumanbHoe
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MpumeyaHue — MNpy NONb30BAHUM HACTOALMM CTaHAAPTOM LienecoobpasHo NpoBepuTb AEeNCTBUE CCbi-
NOYHbIX CTAHAAPTOB B MH(POPMALIMOHHOM cUcTeMe OOLLero nomnb3oBaHns — Ha oduumanbHom canTte degeparnsHoro
areHTCTBa MO TEXHUYECKOMY PEryrnMpoBaHuIO U METPONOrun B cet VIHTEPHET niu no exeroaHomy MHOOpMaLMOHHOMY
ykasatento «HauuoHanbHble CTaHAapTbI», KOTOPbIA ONyBnMKoBaH Mo COCTOAHMIO Ha 1 AHBapPSA TEKyLero roga, 1 no Bbi-
nyckam exemecsiHHOro MH(OPMaLMOHHOro ykasatens «HauvoHanbHble CTaHdapTbi» 3a TeKylumin roa. Ecnu 3ameHeH
CCbINOYHbIA CTaHAapT, Ha KOTOpbIN AaHa HedaTUpPOBaHHasA CCbinka, TO pPeKOMeHOYeTCs UCMOoMb30BaTb [AEVCTBYIOLLYIO
BEPCUIO 3TOr0 CTaHAgapTa C YY4ETOM BCEX BHECEHHbIX B JAHHYI0 BEPCUIO M3MEHeHW. Ecnn 3ameHeH CCbINo4HbIN CTaH-
0apT, Ha KOTOPbIN JaHa JaTMpPOBaHHasA CCbifka, TO PEKOMEHAYETCA UCMOoNb30BaTbh BEPCUIO 3TOrO CTaHdapTa C yKasaH-
HbIM BblllE rofoM YTBEPXAEHUSI (MpUHATKSA). Ecnn nocne yTBepXAeHWUA HacTOSALero ctaHgapTa B CCbIIOYHbIA CTaH-
0apT, Ha KOTOpbIt AaHa AaTUpOBaHHas CCbiNika, BHECEHO M3MEHEeHWe, 3aTparMBatollee MoSIoXeHNe, Ha KoTopoe AaHa
CCbINKa, TO 3TO MONOXEHWEe peKkoMeHayeTcs NpuMeHsTe 6e3 ydeTa [aHHOro uaMmeHexus. Ecnv cebinoyvHbIn cTanpapT
OTMeHeH 6e3 3aMeHbl, TO NONOoXEeHUE, B KOTOPOM AaHa CChlKa Ha Hero, peKoMeHAyeTCs NPUMEHATb B YacTu, He 3aTpa-
rMBaIoLLIEN 3TY CChIMKY.

3 TepMuHbI ¥ onpegeneHus

B HacTosilem craHgapTte npuMeHeHbl TepmuHbl no TOCT 7.60, TOCT 7.69, TOCT 7.73, TOCT P 7.0.8,
FOCT P 7.0.83, TOCT P 52292, TOCT P NCO 15489-1, a Takke cnegyoLlime TeEpMUHbI C COOTBETCTBYOLL-
MU onpeneneHnsamu:

3.1 apxuMBMpOBaHUe 3MEKTPOHHOro AokyMeHTa: COXpaHEeHWe SNEKTPOHHOTO AOKYMEHTa WNu ero
konuu B 060coBrneHHoOM (OU3MYECKOM WM FOTMYECKOM MPOCTPaHCTBE A5 HAAEXHOro AONrOBPEMEHHOIO
XpaHeHWs 1 MOCNeayoLEero NCNoMNb30BaHUs, NpyU COBNMIOAEHMN YCIOBUIA 3alUMTbl MHOPMaumsa OT yTparsl,
BHECEHWUS U3MEHEHWUI 1 Aerpagaunn.

3.2 Bepcusi 3NeKTPOHHOro AoKyMeHTa: PopmanbHO UAEHTUDULIMPOBAHHOE Ka4eCTBEHHOE COCTOSA-
HMe codepXXaHWs AMNeKTPOHHOro AOKYMEeHTa Ha onpedeneHHow ctagum (atane) ero paspaboTku, copepxa-
LLilee [OMONHEHHble unv 06HOBNEHHbIE MaTepuansi.

3.3 Busyanusauus: OTobpaxeHne nHdopMaunm B AOCTYNHOW ANs BOCTIPUSATUS YENOBEKOM (hopMe.

3.4 BbIXOAHble CBeAEeHUA 3NEeKTPOHHOro fokyMeHTa: COBOKYMHOCTb AaHHbIX, BCECTOPOHHE Xapak-
TEPU3YIOLLMX SMNEKTPOHHbIN JOKYMEHT M NpeAHas3Ha4YeHHbIX Ans ero 0OHO3HaYHOM naeHTugmkaumm, ubnmo-
rpadpmueckor o6paboTku, CTaTUCTUYECKOTO yYeTa U MHCHOPMUPOBaHKSA NoTpebuTenen.

MpumeyaHne — BbIxogHble CBEOEHUSA 3NEKTPOHHOTO AOKYMEHTa COCTaBNAT YacTb €ro MeTafaHHbIX.

3.5 pocTyn K aneKTPoHHOMY AoKyMeHTY: ObpalleHne K aNeKTPOHHOMY AOKYMEHTY, pa3MeLLleHHOMY
Ha YCTPOWCTBE, OT/INYHOM OT YCTPONCTBA NOSMb30BaTenNs.

3.6 naeHTU(UKATOpP 3INEKTPOHHOro AoKyMeHTa: [1p13HaK aNeKTPOHHOro OOKYMEHTa, KOTOpbin Of-
HO3Ha4HO onpeaenseTr JOKYMEHT.

MpumevyaHue — WoeHtudukatop MoxeT BbiTh Ntoboro Tmna (No ycMOTpeHUIo npaBoobnagatens aneKTpoH-
HOro AOKYMEHTa,; onepartopa XpaHunuiia 3NMeKTPOHHbIX JOKYMEHTOB U T.,El.). quHTVI(bMKaTOpOM MOryT BbICTYyNnaTb Ll,Md)—
poBble, OYKBEHHbIE MMM COCTABHbIE MPWU3HAKM, HANPUMEDP, Ha OCHOBE 3apErMcTPUPOBAHHbLIX MOEHTUMUKATOPOB WK KO-
noB ISBN, ISSN, ISMN, DOI.

3.7 noeHTUOUKALUA INIeKTPOHHOIO AOKYMeHTa: AHanu3 3MeKTPOHHOro AOKYMEHTa MO YHUKanbHO-
MY MPU3HAKY C LEernblo OMO3HaHUS OKYMEHTa, OTHECEHUSI K KOHKPETHOMY Kriaccy/Buay, Tumy.

3.8 uHdopmaumoHHas eguHuua: ®ann unu Habop gannos, paccmaTpyBaeMbln Kak eguHoe Lienoe
0N NpefcTaBneHns CoaepXKaHns.

3.9 KoHBepTUpoBaHue: FlpeobpasoBaHne AaHHbIX U3 0fHOro hopmaTa B APYron, 06bI4HO C COXpaHe-
HMEM OCHOBHOTO JTOMMYECKU-CTPYKTYPHOTO COAEPXaHMa MHpopMaLmu.

3.10 KOHTEKCT 3NeKTPOHHOro AoKyMeHTa: CBeaeHnsa 06 0bCcTosATeNbCTBAaX CoO3aaHus, KOHTPOns, Uc-
Norib30BaHWUsl, XpaHEeHUs! U yrnpaBrneHns 3rNeKTPOHHbIM JOKYMEHTOM, a TaKke CBedEeHMs O ero B3aMMOoCBA3AX
C ApPYrMMun NoaoBHbIMU AOKYMEHTaMMU.

3.11 KonupoBaHWe 3NIEKTPOHHOro AOKyMeHTa: [lpouecc MOBTOPEHUA 3MEeKTPOHHOIo [OKYMeHTa
cnocobom, OTNNYHBIM OT crnocoba ero co3gaHus 6e3 kaknx-nmbdo NoTepb CTPYKTYPbI UK COAEPKAHMS.

3.12 meTtapaHHble: CTPYKTYpUpPOBaHHbIE AaHHble, OMUCHIBAIOLLNE KOHTEKCT, CoOAepXaHne 1 CTPYKTYpy
3MEKTPOHHOrO [OKYMEHTa, MpefHas3HayeHHble ANd ero uaeHtudukauum un nomucka, a Takke MpoLecchbl
yNpaBreHnsa Ha NPOTSKEHUM BCEIO XXM3HEHHOTO LMKNa JOKYMEHTA.

3.13 Heony6NMKOBaHHbIA 3NEKTPOHHbIA AOKYMEHT: OMeKTPOHHbIN JOKYMEHT, He npoLuewni pe-
[aKUMOHHO-N34aTeNbCKY NOATOTOBKY M HE pacCYUTaHHbIA Ha LUMPOKOE pacnpocTpaHeHue,

3.14 obHapoaOBaHHbIA 3NEKTPOHHbIN OOKYMEHT: JNEeKTPOHHbIN LOKYMEHT, NpaBOMEpPHO BBELEH-
HbI1 B rpakaaHckmii 060poT 1 Ny6nnmyHoO NpefocTaBleHHbIN AN BCeobLlero cBeaeHns B 4OCTyn nyTem pas-
MelleHns Ha nbom HocuTene nHopMaumm nnn Yepes NHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHbIE CETH.

MpumevyaHund

1 OBHaponoBaHHbIN AOKYMEHT, He NPOLUEALIWA peakUMoHHONM 06paboTkM U He MMEOLLMI B CBOMX MeTadaHHbIX

cBefieHui 06 uanartene, He nveet cTaTtyca Ony6ﬂVIKOBaHHOI'O OOKYMeHTa.
2 ,D,OKyMeHTbI, HenpaBoMepHO npeacTaBrieHHble OnA BCeOOLEero CBeAeHUs, He noanexar MUCMNOoNb30BaHUIO B

2
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cthepe MHopmaLmm, 6UBIMOTEYHOTO 1 M3AATENBLCKOrO iena U B HacTOSILLEM CTaHAapTe He paccMaTpuBaloTCS.

3.15 ony6nMKOBaHHbIN 37IEKTPOHHbIN OOKYMEHT: ONEKTPOHHbIN AOKYMEHT, NpoLlewmn peaakum-
OHHO-M3AaTeNnbCKyt 06paboTky, MMELWN BbIXOOHbIE AaHHble U NpedHa3Ha4YeHHbIM Ansg nyonnyHoro 4ocTy-
na Ha nbom HocuTene Hopmaumm Unu Yepes NHMPOPMaLNOHHO-TENEKOMMYHUKALIMOHHbIE CETW.

MpumeyaHus

1 OBHapoaoBaHHbIN AOKYMEHT, He MPOLUEeALINA pefakLMOHHON 06paboTkv U He UMEKLWUA B CBOMX MeTafaHHbIX
cBeneHuin 06 usnartene, He UMeeT cTaTyca onybrnMKOBaHHOIO AOKYMEHTa.

2 Ony6nukoBaHHbIM 3NEKTPOHHbBIN AOKYMEHT, NpeAHa3Ha4YeHHbIN A5 pacnpocTpaHeHns B HEM3MEeHHOM BUAe, AB-
NSEeTCs ANeKTPOHHbIM U3AaHUEM.

3.16 oTkpbITbIK hopmaT: CBOOOAHAS OT NMUEH3MOHHBLIX OFPaHUYEHUI MpPY UCNOMb30BaHUK ObLLe-
JOCTynHas crneundukaums (CTaHaapT) XpaHeHUs LMpPOBbIX AaHHbIX, NO3BONALWAA NEPEHOCUTb UX C OA-
HOWM NporpamMmHon nnatdopmel Ha Apyryto 6e3 nckaxeHus opmebl, CTPYKTYpbl, COAEpPXKaHUSA.

MpumevyaHus

1 OTKpbITLIA hopMaT He ToXAECTBEHEH CBODOAHONM NULIEH3MN Ha UCMOABL30BaHNME.

2 OTKprTOCTb 3aKnK4aeTca B OCTYNHOCTHU cneuwd)uxaumﬁ M COOTBETCTBUU OTKPbITOIO cbopmaTa ANEeKTPOHHOro
AOOKYMEHTa, NoHATUE CBOﬁOﬂbI OTHOCUTCA K nepefade npas U ABNAETCA O,D,HOI;1 n3 MO,ﬂeJ‘leVl NNLEH3NPOBaHUA.

3.17 ouucppoBka (oundpoBbIBaHUE): TEXHONOIMA CO34aHMA KONUM aHarnoroBoro JOKyMeHTa B LmMd-
poBoW hopme.

3.18 pa3mep 3NeKTPOHHOro AoKyMeHTa (channa): ABTOMaTUYECKM onpedensemMoe KOMMbTEPOM
KOnM4ecTBO MHMOopmaummn B danne (unu cannax, obpasyomx 3NEeKTPOHHbIM JOKYMEHT) B CTaHAAPTHbLIX
eanHuLax.

MpumevyaHuns

1 CTaH,ﬂapTHbIMM eANHNLaMn UaMepeHna pasmMmepa 3NneKTPOHHbIX 00BEKTOB SABNSAKTCS npou3BoaHble OT NOHATUA
«BanTy, Hanpumep, kunobant, merabawnT, rurabant.

2 dakTuyeckuit ob6bEM OMCKOBOrO MPOCTPaAHCTBA, 3aHMMaeMoro bannom, 3aBUCUT OT KOHKPETHOW (hanrnoBon
CUCTEMBbI.

3.19 pegakums 3fIeKTPOHHOIO AOKYMeHTa: VcnpaBneHHbI BapuaHT CyLLeCTBYIOLEro 31eKTPOHHOMO
OOKYMEHTa Unv OAHOWM U3 ero BEPCUN (nokanmaauns; usMeHeHne opMbl/ohOpMNEHNS; HEMPUHLUNUAbHbIE
N3MEHEHUsI COAepXKaHus, He Beyllune K Ka4eCTBEHHOMY NnpeobpasoBaHuio, HanpuMep, ucrnpasneHne oLwu-
6ok, nepecrtaHoBka ab3aues u T.4.).

M pumevyaHune — Pe,ElaKLlVlﬂ ONEKTPOHHOIo AOKYMEHTa MOXET HEe UMETb obazaTenbHoOro cbopMaanoro naeH-
Tuukartopa.

3.20 peKBU3UT INEKTPOHHOIo AokyMeHTa: Oba3arenbHbI 3NeMeHT MeTagaHHbIX 3NEKTPOHHOrO A0-
KyMeHTa, KOTOpbIV COOEPXMUT KOHKPETHYIO XapaKTepuCTUKy JOKYMEHTa, UMEET UMSA U 3HaYeHMe.

3.21 copepxaHue (KOHTEHT) 3NeKTPOHHOro AokKyMeHTa: VMIHpopmaumsa (cBefeHus), coaepxallascs
B IOKYMEHTE ¥ OTpaxatrLlas ero CMbiCr, HE3aBUCMMO OT POPMbl NMPEACTaBEHUS 3TOM MHAOPMaLIUN.

3.22 coxpaHeHue 3MeKTPOHHOro JoKyMeHTa: KoMmnnekc mep, npeanpuHuMaembiX A1 COXpaHeHns
BHELUHEro Bmaa, yHKLUMOHANbHOCTY U COAEPXKaHUS ANEKTPOHHOIO AOKYMEHTA.

3.23 cxema MeTafaHHbIX: YHUDULMPOBaHHbIE HAbop 1 CTPYKTypa NPEeACTaBMNeHNs 3reMeHTOB MeTa-
[OaHHbIX, NpefgHasHa4YeHHbIM AN (OpManbHOro ONUCaHUS 3NEKTPOHHbBIX AOKYMEHTOB.

3.24 chopmaTt gaHHbIX: KOHKpeTHas opMa npeacraBrneHns OaHHbIX, B KOTOPOW YCTaHOBMEHbI orpa-
HUYEHWS TUNA [aHHbIX.

MpumevyarHne — dopmar hanna aBNAETCA YacTHOM hopmon bopmaTa AaHHbIX.

3.25 chopmat anekTPoOHHOro AokymeHTa (cbamna): OnpeaeneHHas cneumdukaums, onucbiBaroLLas
CTPYKTYpY (haina, B COOTBETCTBMM C KOTOPOW OCYLLECTBNAETCA ero MHTepnpeTtaums, nepegada no cetn B
BME NOTOKA AaHHbIX N XpaHEeHue.

3.26 UenoCTHOCTb 3NEeKTPOHHOro AOKyMeHTa: XapaKkTepucTuka (COCTOSAHWE) 3MEeKTPOHHOIo [OKY-
MeHTa, npeaycmMarpuBatoLLas NnorHoOTY U HEM3MEHHOCTb ero cogepXaHusa 1 oopMneHns, a Takke rapaHTu-
pytoLiasi KOHTPONb M (OUKCMPOBAHWE MO YCTAHOBIEHHbIM MpaBunam BCeX, BHOCMMbIX B AOKYMEHT M3MeHe-
HWW, JONONMHEHUA U yOaneHWN.

3.27
3NEKTPOHHbLIW OOKYMEHT: [JOKyMEHT B LMMPOBOA hopme, ONS MCMOMb30BaHUS KOTOPOro Heobxo-

OUMbl CpeacTea BbIYNCIINTENBHOM TEXHUKN UITU MHbIE CMeunanm3npoBaHHble yCTpOVICTBa ana BoCnpous-
BeAeHNA TEKCTA, 3BYyKa, M306pa)KeHl/|FIZ

[FOCT P 7.0.83, nyHKT 3.1]

3.28 3neKTpOHHbIA HOCUTENb UHAOPMaLUUK/3NEKTPOHHbIA HOCUTENb AaHHbIX: MartepuanbHbin
00BEKT, UCNONb3yeMbIN NS 3annCK, XpaHeHUs 1 BOCNpoun3BeeHns LMdpoBOM MHMopMaLnn.
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4 CTpyKTypa ¥ CBOMCTBA 3NIEKTPOHHbLIX JOKYMEHTOB

4.1 MNopf aneKTPOHHbIM (MHOPMAaLMOHHBIM) PECYPCOM MOHUMAIOTCS ANEeKTPOHHbIE AaHHble (MHAOopP-
mMauus B BuAe umcen, Byks, CUMBOMOB, N300paxeHui, 3BYKOB MUK UX KOMOMHaLMI) 1 NOAAEPXUBAIOLLME UX
nporpaMmMHO-TEXHOMNOTMYECKNE CpencTaa.

4.2 Top aneKTpOHHbIM 06BEKTOM MOHUMaEeTCs (haln (COBOKYNHOCTb hannos), GopMUpyeMbli B KOM-
MbIOTEPHOW MporpaMme Nosib30BaTens UM B aBTOMAaTU3NPOBAHHOWM CUCTEME U codepXallnii B 3aukcupo-
BaHHOM BWAe [AaHHble, NpeAHas3Ha4YeHHble AN BOCMPUSTUAA C MOMOLLBIO CPeACTB BbIYMCIIUTENBHON TEXHUKN.

4.3 OneKTPOHHbIV OKYMEHT obriagaeT npusHakamu no opme npeacraBneHuns:

- BHYTPEHHee NpeAcTaBrieHme;

- BHELUHee npeacraBnexHue.

MpumeyvyaHus

1 BHYTpeHHMM npegcrasnieHneM ABNAETCA KOQUpoBaHHaAA 3anucb MHCbOpMaLMI/I, co3gaBaemMasa U BoCnpuHnmae-
Mas NporpaMmMHoO-TEXHONOrM4YeCKMMun cpecteamu.

2 BHewHum npeacraBneHnemM aBnaeTcda BocnpousseeHune 3MEKTPOHHOro OOKYMEHTa B I'llel'O,D,HOVI ansa sBocnpu-
ATUA YENOBEKOM (hopMe.

4.4 CocTaB 3MeKTPOHHOro JOKYMEHTa:

- copepxaTenbHasa 4acTb (KOHTEHT);

- PEKBU3UTHAsA YacTb (MeTagaHHbIe).

MpumevyaHus

1 CopepxaTtenbHas 4acTb MOXET COCTOSITb (pasfenbHO unu B Nobom coveTannn) n3 TeKCTOBOM, M3obpasnTerb- y
HOW, ayamo, MynbTUMEANAHON MHAOPMaLUK.

2 PekBu3nTHasi 4acTb COCTOMUT U3 CTPYKTYPUPOBAHHOIO No HasHa4eHuo Ha6opa PEKBU3UTOB, Kaxabin u3 KOTOpPbIX
UMeET YHMKanbHble XapakTepucTukK (Hanpumep, UM, pasvep).

3 BB&MMOqeﬁCTBMe yacren ONEKTPOHHOro AOKYMEeHTa obecne4ymBaeTcA COOTBETCTBYHLNMU NPOrpaMMHO-TEXHO-
Nnorn4eckumun cpeacresamu.

4.5 CTpyKTypa 3NEeKTPOHHOIO AOKyMeHTa:

- husndeckas nunu TexHuyeckast CTpykTypa;

- rormyeckasi CTpykTypa (OTHOLLIEHUSI MEXAY 3fieMEeHTaMu, COCTaBIAOLWNMU JOKYMEHT).

4.6 Mo XU3HEHHbIM LMKIOM 3MEeKTPOHHOMO JOKYMEHTa MOHMMaeTCsi NocnenoBaTenbHOCTb COBObITUNR,
KOTOpasi CONpOBOXAAET CO34aHMNE N UCMOSb30BaHWe 3NEeKTPOHHOIO JOKYMEHTA.

5 Bupgbl 311eKTPOHHbIX JOKYMEHTOB

OneKTPOHHbIE JOKYMEHTbI KNaccuUULMpyroTCsa crneayoLmm obpasom:

5.1 No npupoge 0CHOBHOW MHOpMaLU:

- Ha TEKCTOBbIN 3MEKTPOHHbIA OOKYMEHT — 3MNEKTPOHHbIV JOKYMEHT, OCHOBY COAEp)XaHua KOTOpPOro
cocTaBnseT TekcToBas MHoOpMaLus;

- Ha N306pasnTenbHbIN 3NEKTPOHHbBIN AOKYMEHT — 3M1EKTPOHHbLIA JOKYMEHT, OCHOBY KOTOPOro COCTaB-
NAT UenocTHble (rpaduyeckne) obpasbl 06bLEKTOB, NMPeACTaBneHHbIe B (hOpMe, He npedycMaTpuBaroLen
nocnMBObHON 06paboTky;

- Ha 9MEeKTPOHHbIN ayaANOAOKYMEHT — 3MEKTPOHHbIA OOKYMEHT, cOAepXaHne KOTOpOro cocrtaBnsaeT
nHpopmaums B popMe, NpegHa3HayvyeHHoN A48 NPOCnyLIVBaHUS;

- Ha MYNbTUMEAWNHbLIA 3MEKTPOHHbIN JOKYMEHT — 3MEKTPOHHbIA AOKYMEHT, B KOTOPOM OfE€MEHTbI
pasnu4HON NpMpPoLbl OCHOBHOM MHMOPMAaLUKN BOCMPON3BOAATCSH B3aUMOCBS3aHO MPW NOMOLLM COOTBETCT-
BYHOLLMX NPOrpamMMHO-TEXHONOMMYECKNX CPeacTB.

MpumevaHuns

1K V|306pa3VlTeanblM OOKYMEeHTaM OTHOCATCA rpacbmqeoKme 3NEKTPOHHbIE JOKYMEHTbI, coAep)XXaHue KOTOPbIX
cocTaBnsAeT BU3yarnbHoe NpeacTaBneHne obbekToB, HanpuMep, B BUAe PacTPOBOW UM BEKTOPHOM rpaduku.

2 K M306pa3MTeﬂbelM OOKYMEHTaM OTHOCATCSA J3JIEKTPOHHbIE OOKYMEHTbI, CoOAep)KaHne KOTOPbIX COCTaBnAeT UH-
cbopMauvm B cbopme nocnegoBaTefibHbIX CBA3aHHbIX 3N1eMEHTOB, NpeactaBfeHne KOTOporo BOCNpuHUMaeTCA B OABU-
KEeHUu.

3 TeKCTOBble 3MNEKTPOHHbIE [IOKYMEHTbI MOTyT cofep)XaTb OTAerNbHble 3nemMeHTbl rpaduyeckux obpasos obbek-
TOB. Takue OOKYMEHTbI COCTaBNAKT OTLleanbII?I NoAKracc TEKCTOBbLIX JOKYMEHTOB, ONA nNpeacTaBneHna KOTOpbIX TpeGy-
I0TCSi CpefcTBa KOMMbIOTEPHON rpadomikiu.

4 306pasuTternbHbie 3NeKTPOHHbIE JOKYMEHTbI MOTyT Takke CoAepXaTb TEKCTOBYIO MHAOPMAaLMIO.

5.2 o cocTaBy 3neMeHTOB: .

- Ha OHOPOAHbIN INEKTPOHHbBIV JOKYMEHT, COCTOSILLMIA M3 OOGBEKTOB OLHOM 3HAKOBOW NPUPOAbI U OAM-
HaKOBbIX ANHAMUYECKMX XapaKTepPUCTUK;

- Ha PasHOPOAHbIV (CMeLLaHHbIN) 3MEeKTPOHHbIV LLOKYMEHT, MMEIOLLMIA B CBOEM COCTaBe 06bEKThI pas-
FNINYHOW 3HAKOBOW NPUPOAbI 1 PasHbIX AMHAMUYECKUX XapaKTEPUCTUK.
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5.3 Mo agMHaMN4eCKUM XapakTepucTUKam:

- Ha CTaTUYHbIN 3MEKTPOHHbBIA JOKYMEHT — 3MEeKTPOHHbIV JOKYMEHT, BHeLlHee NpeacTaBieHne KoTo-
pOro HEM3MEeHHO BO BPEMEHM (HEMOABUXHO);

- Ha AVHAMWYHbIN 3MNEKTPOHHbIV JOKYMEHT — 3MEKTPOHHbIV AOKYMEHT, COAepXalumin uHopmaumnio B
dhopme nocrefoBaTerlbHbIX CBA3AHHbLIX 3MIEMEHTOB, U MPeACcTaBneHne KOTOporo N3MeHsEeTCa BO BPEMEHN
(BOCMPUHMMAETCS B [BVXKEHMUM).

I'Ipmmeanvne — Ecnu OOKYMEHT umeet CMeLUaHHbI coCcTaB Mo OVNHaMU4YeCKUM XapakTepucTukam, ero
OTHOCAT K AUHAMUYHBIM 3NTIEKTPOHHbIM OOKYMEHTaM.

5.4 o Konu4ecTBy ANEMEHTOB:

- Ha NPOCTOM 3MEKTPOHHbIV JOKYMEHT, peanu3oBaHHbIVi B BUAE OHOTO anna;

- Ha COCTABHOWN AMEKTPOHHbIN JOKYMEHT, peanu3oBaHHbI B BUAe Habopa annos, COCTOALLNX U3 He-
CKOINBKUX MHCHOPMALMOHHbBIX eONHNL,.

MpumeyaHue — Habop annoB MOXeT COCTOATb U3 OOHOPOAHBLIX MU Pa3HOPOAHbLIX MH(OPMALMOHHBIX
enHUL, CBA3aHHbIX UITN HE CBA3AHHbIX APYr C APYroM npAamMbIMn CCbINKaMu.

5.5 Mo cTpyKTYype KOHTEHTa:

- Ha NMUHENHbIN 3NEKTPOHHBIA [OKYMEHT C NocrnefoBaTenbHON NMHENHON CBA3bI0 UH(OPMAaLNOHHbBIX
eOVHUL, (HanpumMep, SNeKTPOHHasA KHUra);

- Ha MMNEPCChINOYHbIA 3MEKTPOHHbIV JOKYMEHT C MPOCTPAHCTBEHHON HENMHENHON CMCTEMOWN CChII04-
HbIX OTHOLLEHWUN.

5.6 Mo NpOMCXOXKOEHUIO KOHTEHTA:

- HAa CaMOCTOSATEMbHbLIN ANEKTPOHHbLIA OOKYMEHT (4OKYMEHT, CO3[aHHbIN M3HavanbHO B LUMPOBOW
popme);

- Ha KOMWIO aHanoroBoro AOKyMeHTa (paHee He NpeACcTaBEHHOro B 3NIEKTPOHHOM hopme);

- Ha pefaKumio 3NEKTPOHHOMO AOKYMEHTA;

- Ha BEPCUIO ANEKTPOHHOIO JOKYMEHTA.

5.7 Mo COOTHOLLEHMIO C UCXOOHBIM UCTOYHUKOM:

- Ha CaMOCTOSATENbHbIN ANEKTPOHHbBIN JOKYMEHT, CO3[aHHbIN BNepBbie B 3M1EKTPOHHON (hOpME;

- Ha KOMWIO 3MNEKTPOHHOrO AOKYMEHTa, NOA4 KOTOPOW MOHUMAaETCHd pe3ynbTaTt npolecca NoBTOpeHus
3NEKTPOHHOTO OKYMEHTa CnocoboM, OTMNYHBIM OT Cnocoba ero cosfaHus;

MpumevyaHus

1 Mpw co3naHnm KoNum BO3MOXHO M3MeHeHWe hopMbl, ODOPMIEHNs, hopMara 1 T.M., HO He ero coAepXXaHus.

2 KonprBaHme npou3BOaANTCA KaK C aHanoroBoro (LlM(prBaﬂ KOMuUga aHarnoroBsoro ,EI,OKyMeHTa), TaKk U C anek-
TPOHHOTO JOKYMEHTa — C OpuUrnHana, Bepcuu, peaakuun, Opyroun Konuu.

- Ha KOMNUMSALMIO SMNEKTPOHHOro [OKYyMeHTa (COCTaBrieHME KOHTEHTa 3MEeKTPOHHOro AOKYMeHTa Ha
OCHOBE UCMOMb30BaHMS/3aMCTBOBAHMS [aHHbIX 13 y)Ke CYLLECTBYIOLLMX 3NEeKTPOHHbBIX JOKYMEHTOB);

- Ha KOHBEPTUPOBAaHHbIA 3MEKTPOHHbLIV AOKYMEHT (MepeBO[ 3MNEKTPOHHOro [OKyMeHTa W3 O4HOro
opmaTta B Apyrow);

- Ha TpaHCMhOPMUPOBAHHLI SNEKTPOHHBIN AOKYMEHT (AOKYMEHT, NepeBeieHHbI U3 OAHON 3HAKOBOW
CUCTEMbI B APYryI0). .

Mpumevyanne — K HavbBonee pacrnpocTpaHeHHbIM crocobam TpaHchopmauuu OTHOCSIT aBTOMAaTUYECKOE
pacno3HaBaHue TekcTa, pedu; aBToMaTU4eCcknn nepeBson TEKCTa; aBTOMaTU4eCKUU CUHTEI pedin.

6 TexHonornyeckme xapakrepucTUKU 3NIeKTPOHHOro JOKyMeHTa

6.1 TexHONoOrnYeckne xapakTepUCTMKM SNEKTPOHHOIO JOKYMeHTa 0bpa3oBaHbl TUMOM AaHHbIX, MaTe-
puanbHon MOPMON HOCUTENs, cpenoln OblTOBaHUA, NPOrpaMMHO-annapaTHon cpefow, opmaraMu xpaHe-
HWUSI U NPEACTaBNEHNS.

6.2 B 4ncno TMNOB AaHHbIX, 06pasyloLLnX SMNeKTPOHHbIN JOKYMEHT, BXOASAT: undpa, 3Hak, byksa; cre-
UmarnbHbie arneMeHTbl 0hopMIIeHNst (HanpyuMep, CNNCkK, Tabnuubl); pasnnyHble TUMbl 300PaXeHNI (CTaTny-
HOE UMK AVHaMWYHOe), ayaANOoLaHHble, BUAEOAAHHbIE.

6.3 Cpena 6bITOBaHWS 3NEKTPOHHOTO JOKYMEHTa OMNpeaensercs TEXHOMOorMel ero pacnpocTpaHeHms,
pPeXrMOM JOCTyra 1 XxapakTepoM B3aMOAENCTBUSA C NOMb3oBaTenem. \

6.3.1 OneKTpoHHbIE AOKYMEHTbI NO TEXHOMOTMKN PacnpocTpaHeHus:

- NOKarnbHbIA 3MNEeKTPOHHbIN JOKYMEHT, NpeAHa3HaqYeHHbIN A1F UCTIONb30BaHNA B PEXMME NOKarbHOro
[0CTyNa 1 pacnpocTpaHseMblii B BUAE MOSHTUYHBIX 3K3EMMNAPOB (TUpaXa) Ha CbeMHbIX MallVHOYMTaeMbIx
HOCUTENSAX W/nnn hannos AN UCMONb30BaHWS Ha CNeuvanMavpoBaHHbIX YCTPOMCTBaxX And BOCNpov3Beae-
HUS TEKCTA, 3BYKa, M306paxeHus;

- BNEKTPOHHbIA JOKYMEHT CETEBOIO PacnpoCTpaHeHus, yaaneHHbIN 4OCTYN K KOTOPOMY OCYLLeCTBIs-
eTcs C ApYroro KoMmblTepa, WM MHOro CheunanvavpoBaHHOro YCTPOWCTBa 4Yepes3 MHMOPMaLNOHHO-
TEeNeKOMMYHUKaUMOHHbIE CETU;

- 3MEKTPOHHbIN [OKYMEHT KOMMMEKCHOr0 pacnpoCTpaHEHUs, YacTb ANEMEHTOB KOTOPOro npeaHasHa-
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YyeHa ON9 MOKanbHOro MCNONb30BaHWUs, Opyras YacTb 3NEeMEHTOB MpedHasHadyeHa Ana pacnpocTpaHeHus
Yyepes NHHOPMAaLMOHHO-TENEKOMMYHUKaLMOHHbIE CETU.

6.3.2 3neKTpOHHblE JOKYMEHTbI MO PEeXMMy JocTtyna:

- OTKPbITbIV SOCTYM;

- OrPaHMYEHHbIV JOCTYM.

6.3.3 3neKkTpOoHHbIE JOKYMEHTHI MO XapakTepy B3auMOOeNCTBUSA C Monb3oBaTenem:

- NEeTePMUHUPOBAHHbIN 3MEKTPOHHbIN LOKYMEHT, Cnocob B3aMMOOENCTBUA C KOTOPbIM onpeaerneH
NPOU3BOAUTENEM U HE MOXET ObiTb M3MEHEH MNOMb30BaTENEM.

- UHTEpaKTUBHbIN (HEOETEPMUHMPOBAHHbIA) 3MIEKTPOHHbIA AOKYMEHT, crnocob B3aMMoaencTensa C Ko-
TOPbIM MPSIMO MIM KOCBEHHO yCTaHaBNMBAETCA MOMb3oBaTeNieM B COOTBETCTBUM C €ro MHTepecamu, Lens-
MW, YPOBHEM MOAFOTOBKM U T. M. HA OCHOBE MH(OPMaLWK 1 C NMOMOLLIbIO aNTOPUTMOB, OMNpeaeeHHbIX Npou3-
BOAMTENEM.

6.4 TexHonormyeckoe obecneyeHne aNeKTPOHHOro AOKYMEHTa BKITIOYAET MHOPMaLMOHHO-TEXHOMOMM-
YECKYI0 KOHCTPYKLMIO, YCINIOBUSI BOCNPOM3BeAeHUst, NNaThopMy-1 Cnocob ero yCTaHOBKM.

6.4.1 MHopMaLMOHHO-TeXHOMorm4eckast KoHcTpykumnsa — no MOCT P 7.0.83.

6.4.2 o ycnoBusiMm BOCMPOV3BEAEHNSA BbIAEMAOT:

- NNatopMO3aBUCKMbIE SIEKTPOHHbIE OOKYMEHTbI, 4OCTYMNHbIE Af18 MPOCMOTPa Ha O4HOW annapart-
HoW nnatdopme u/unu onepaumoHHON CUCTEME;

- NNaTtgopMOoHe3aBMCUMbIE (KpoccrnnaTOpPMEHHbIE) 3NEKTPOHHbIE JOKYMEHTbI, JOCTYMNHbIE AMA Npo-
cMoTpa 6onee YeM Ha OfHOWM annapaTHon NnaTtgopme n/unu onepaumoHHON CUCTEME.

6.4.3 Mo cnocoby yCcTaHOBKM:

- [IOKYMEHT, BOCMPOM3BOAMMbIA €3 YCTAHOBKM Ha XECTKUM AMCK KOMMbloTepa — aBTOMaTuyeckoe
BOCNpPOU3BEAEHNE AOKYMEHTa UM BOCTIPOM3BELEHME JOKYMEHTa npu Boibope daina nnm Cebinku,

- [JOKYMEHT, BOCMPOM3BOAVMBIA C YCTAHOBKOWM Ha XECTKUW AMNCK KOMMbIOTEPa — BLINOMHEHNE [enCT-
BWI MO YCTAHOBKE MPOrpamMMHO-TEXHOMOrMYECKOro cpeacTsa As NnocneayoLero BOCrpousseneHus.

7 WpneHTudUKaumsa 3NeKTPOHHOro AOKYMeHTa

7.1 Tunbl MeTagaHHbIX:

- onucaTernbHble MeTafaHHble (OaHHble Ans MoucKa M MAEHTUMUKaUUKU COOEep)KaHUA 3MEeKTPOHHOro
OOKyMeHTa);

- CTPYKTYpHble MeTafaHHble (OaHHble O TOM, KakuM 0bpasom pPacrofioXeHbl U COEAMHEHbI ANEMEHTHI
conepxanus);

- aMMHUCTPaTMBHblE MeTafaHHble (OaHHble Ans ynpaBrneHus 1 obecrneyvyeHrs COXPaHHOCTU Jek-
TPOHHOIO [OKYMEHTA, BKITH0Yas TEXHNYECKME 1 NPaBOBbIe acnekTbl);

- WOEHTUMDUKALMOHHbIE METaflaHHble (faHHble, KOTOPble OAHO3HAYHO ONpPeaenatoT 0OBLEKT).

7.2 Tunbl PEKBM3UTOB 3NEKTPOHHOTO AOKYMEHTA:!

- CNpaBOYHbIE PEKBU3WTHI 3MEKTPOHHOIO JOKYMEHTa BKITHOHAKOT PEKBU3UTbI, UHTEpnpeTaLns KOTopbIX
He 3aBUCUT OT KOHKPETHOW peanunsauum 3NeKTPOHHOrO LOKYMEHTA,;

- CEpPBUCHbIE PEKBU3NTLI ANEKTPOHHOTO AOKYMEHTA, NOJ, KOTOPbIMU MOHUMAIOT PEKBU3UTLI, NHTEpNpe-
Taumsl KOTOporo oB6ycrioBrieHa KOHKPETHOWM peanusaumen 3NeKTPOHHOIo JOKYMEHTa B KOHKPETHOW cpefe ero
CyLLEeCTBOBaHMS. '

MpumeyaHue — K CepBUCHbIM PeKBU3UTAM OTHOCHAT «uMsa banna», «aaTa cosfdaHusa danna», «pasmep
thanna.

7.3 PeKBU3UTbI ANEKTPOHHOTO JOKYMEHTa COCTOSAT U3 [ABYX YacTew:

- MepeMeHHasi 4acTb PEKBM3WUTOB [OKYMEHTa, KOTOopas COOTBETCTBYET €ro >KU3HEHHOMY LMKy
(LupnT, paspelleHmne, CTENEHb CXKaTHsA);

- NMOCTOSAHHAsA 4acTb PEKBU3UTOB AOKYMEHTA, KOTOpas OTpaXkaeT CYLIHOCTb OOKyMEeHTa U ero MHauBu-
[yarnbHble 0COGeHHOCTU (cofepkaHue, AaTta co3aaHusa v T.4.).

7.4 BbIXxoAHble CBeAEeHUs1 3NEeKTPOHHOro JOKYMEHTa coAepaTt crneaylolmne afieMeHThbi:

- TUTYNbHblE JAHHbIE;

- cBegeHus o6 aBTope(ax) u Apyrnx pU3NHECKUX 1 IOPUONYECKUX NMLax, y4acTBOBaBLUMX B CO3[aHum
3MNEKTPOHHOIO AOKYMEHTa;

- 3arnaBune K TEKCTy nnm obluee 3arnasue;

MpumedvaHue — MNpu OTCYTCTBUM 3arnaBuUs K TEKCTY UMW OBLLErO 3arnaBus B 3NEKTPOHHOM JOKyMeHTe 616-
nMorpachpyloLuee ydypexneHne MoxXeT CaMO AaTb OGLU,GG 3arnasue, nmbo mcnonb3oBaTb nepBble CTPOKWU npousesee-
HUA, NepBble Kaapbl hunbma, nepebie dpasbl ayANoA0KyMeHTa.

- hopMy coaepKaHusi ANEeKTPOHHOrO [OKYMEeHTa, KoTopas Onpeaensercsa no npupoae OCHOBHOW WH-
dhopmaumm (Hanpumep, TEKCT, 3ByKO3anuch, ayAuoBM3yarnbHoe nsobpaxeHue);

- yKasaHue canTa opraHvsauuy Uy nepcoHarnbHOro canta, Ha KOTOPOM pasMeLLeH 3NEKTPOHHbIN 40-
KYMEHT;

6
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- Aaty, MecTto 1 BpeMsl Co3aHusi ANeKTPOHHOIO JOKYMEHTa,;

- BMA 3NEKTPOHHOro AOKYMEHTa (Hanpumep, 3NeKTpOHHOE U3[aHue, 3NeKTPOHHOEe NMUCbMO, peknama,
coobuieHne B coumnarnbHbIxX ceTax);

- NOEHTUMUKALMOHHBIM HOMEP, KOTOPbIN UCMOMb3YEeTCHA ANA perncTpaunm 3anekKTpoHHOro IOKYMEHTa,;

- COOTHOLLEHME C UCXOAHBIM MCTOYHUKOM (OPUTMHANbHOCTb);

- obrnactb hU3MYEeCcKoM XapakTepPUCTMKX, B KOTOPOW yKasblBalTCs opmaT, pasMmep, nporpammHoO-
annapaTHasa cpefa 3NeKTPOHHOrO AOKYMEHTa, AaTa 0BHOBNEHUS U Op.;

- 06racTb MECTOHAXOXAEHWs, B KOTOPOM yKa3bIBAKTCHA MOEHTUMUKATOP KOMMYHUKALMOHHOIO YCTPOWM-
ctBa B ceTun (Hanpumep, IP-agpec), agpec canta B cet nHTtepHeT (URL), MecTo xpaHeHus unandeckoro
HocuTens u T.M,;

- MMHUMarbHble CUCTEMHbIE TpeboBaHUs;

- BubnnoTeYHyo cneundukaLmio, KOTopas COAEPXKUT CPOK XPaHEHWs, Y4EeTHbIM HOMEpP AOKYMeHTa B
BrbnnoTeyHoM hoHAE;

- 3HaK MHOOPMALMOHHON NPOAYKLNN.

7.5 BbixofHble cBeAEHUS! ANst aneKTPOHHOro uagaHus — no FOCT P 7.0.83.

7.6 Mopsnok cocTaBneHms Gubnuorpamnyeckon 3anncK anekTpoHHoro 4okymeHta — no NOCT 7.1.

7.7 Bnokv yHuBepcanbHoro Habopa meTagaHHbIX:

- AaHHble 00 3MeKTPOHHOM JOKYMEHTE KaK MHTennekTyanbHOM obbekTe (CBeAeHusa o cospaTtene, 3a-
rnaBuMu/Ha3BaHUK, OTBETCTBEHHOCTU, COAEPXKAHUN N A3bIKOBOW MPUHAANEXHOCTH);

- CBe[leHUst 06 3NEeKTPOHHOM JOKYMEHTE Kak 0 dm3mdeckoM obbekTe (dhopmart, pasmep, KOMNOHEHTbI,
agpecHas nHopmauus); :

- XapakTepUCTUKM XKM3HEHHOTO LiMKNa 3NeKTPOHHOIrO AOKYMEHTa (4aThl U MHble NapameTpbl BpEMEHN);

- [laHHble O CBSA3WN KOHKPETHOro 3MEeKTPOHHOrO AOKYMEHTa C APYrMMU 3NEKTPOHHbIMW OOKyMEeHTaMu
(cBEOEHUS O BEPCMM, B3AMMHOM UMTUPOBAHWK, OTHOLLEHUSX «POA—BUO» U «4aCTb—LENnoey);

- CBEAeHMS O JOCTYMeE K 3NIEKTPOHHOMY [JOKYMEHTY (yCrnoBuMs, NnpaBa 1 NpaBunia UCnofib30BaHus).

7.8 Cnocobbl cBA3M Mexay MeTagaHHbIMU N 3NEKTPOHHBIM JOKYMEHTOM:

- MeTafaHHble CoaepXaT B 3anvcu, KOTopas XpaHUTCsA OTAEeNbHO OT OMUCBLIBAEMOTO 3N1EKTPOHHOTO 0-
KYMEHTa;

- MeTaJaHHble XPaHAT HENOCPEACTBEHHO B 3MEKTPOHHOM LOKYMEHTE U U3BMNEKalT U3 Hero no mepe
HEOOXOAUMOCTM.
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